 In the event that you have a Budget Transfer (Journal Voucher) that needs to be deleted, you can do so following these steps, but only if the document is in a status of Incomplete. 

1. Open FGAJVCM – Journal Voucher Mass Entry Form

2. Click on the drop down arrow to the right of the document number to open up the List of Suspended Journal Vouchers (FGIJVCD).

3. Find the document number that you want to delete, and make sure that the Status (Last Column) is “I” for Incomplete. If you select a document with a status of “C” for Completed, you will not be able to delete the document. Completed documents are waiting for approval and must first be disapproved so that the status becomes Incomplete, then the document can be deleted.

4. Double click on the document number that you want to delete so it will pull the number into FGAJVCM.

5. Next Block to the Journal Voucher Document Header field.

6. On the menu line item, select Record, then Remove.

7. You will get a pop up that says all header and detail records will be removed, select OK in that pop up.

8. Then select Record, and Remove once more, and the document will be deleted, and there will appear a message at the bottom of the Banner form, indicating successful deletion.

