Additional Banner Finance or Accounts Receivable Access


Procedure for requesting additional Banner Finance or Accounts Receivable access for existing Banner Finance users.

1. To be in compliance with audit guidelines, a “Web Form” has been put on the Banner Website to request additional access to Banner Finance.

2. This “Web Form” is referred to as Additional Access Request Form and can be accessed on the “Banner Users at FAU” web page under Security Forms. 
3. The Form has space for five individuals, five Funds/Orgs and five Forms or Classes. 
4. More than five names, five Funds/Orgs or five Forms/Classes will require  additional Form/s.

5. The Form will be completed by the Department personnel or the individual who requires the additional access and clicking on the Submit button.
6. The Form will then be routed directly via e-mail to the Dean/Director/Supervisor who is authorized to sign off on the Banner Access Request Form. 

7. After review and approval, the Form will be forwarded through e-mail to the Security Administrator/Officer in AFTSS -  Lionel Gnanaseelan at gnanasee@fau.edu.
8. After review and update, the Security Officer will direct the e-mail  back to the authorized person by e-mail who will in turn inform the individual/s.
9. Please direct questions, if any, to Lionel Gnanaseelan @ gnanasee@fau.edu.
http://www.fau.edu/banner/banner-access.php
