KPI Database Training

Assessment and Research
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Database Links

You must be on the VPN or On Campus Network
Sign in with your FAU login/SSO

Active Database:
* https://saem.fau.edu/assesskpi

Practice and Testing:

* https://saem.fau.edu/assesskpi_test/
* Entries will not count

 Can get a feel of how the database works
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https://saem.fau.edu/assesskpi
https://saem.fau.edu/assesskpi_test/

Database Tabs- Data Entry

Assessment KPI Database Entries

Data Entry | Reporis

KPI Entry

Instructions: Please add your raw data using FAU emails, FAU usernames, or Znumbers and fill out the associated fields.

e Maintab e —

* Place to connect student data with S
programs, services, or events ot s
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Data Entry- Page

Assessment KPI Database Entries

DataEntry  Reports

KPI Entry

Instructions: Please add your raw data using FAU emails, FAU usernames, or Znumbers and fill out the associated fields.

Program, Service, Event Name | ‘ Attendees (Z-Number, NetlD, or FAU E-Mail)
Date 0 No Syociied Date One attendee per line
Academic Year | Please Select v
Semester | Please Select v
Department | Please Select v
Initiative Type | Ploase Select v
Level of Interaction | Please Select v y
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Data Entry- Name and Date

Assessment KPI Database Entries

* Type in the name of
Program, Service, or Pl Enty

Instructions: Please add your raw data using FAU emails, FAU usernames, or Znumbers and fill out the associated fields.

\
E Ve n t Eﬁgmm, Service, Event Name |:| Attendess (Z-Number, NetiD, or FAU E-Mail)

hate ’W‘ C oSl ) One attendee per ne
Academic Year ’W
Semester ’W
Department ’W
Iniiative Type [ pmmesit
Level of Interaction ’W 4

Program, Service, Event Name Assessment KPI Database Training

* Select Date from
dropdown or check
“No Specified Date”
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Data Entry- Academic Year and Semester
Assessment KPI Database Entries

e Selectthe Academic

DataEntry  Reports
KPI Entry
Ye a r fro m t h e Instructions: Please add your raw data using FAU ema ils, FAU userames, or Znumbers and fill out the associated fields.
d rO p d OW n Program, Service, Event Name I:I Attendees (Z-Number, NetiD, or FAU E-Mail)
| PIEHEE SIEIE-CT w Date Mo Sy Dt One atiendee per line
AY 2022-23 [Academc Year ’W‘
AY 202324 E
Semeste [ s
AY 2024-25 /
Department [ Pl
Initiative Type ’W
e Select the Semester s [
from the dropdown =
| Please Select w
Fall
Spring

Summer @
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Data Entry- Department

Assessment KPI Database Entries

e Selectthe Department
fro m t h e d ro p d OW n Instructions: Please add your raw data using FAU en::i:uns:?:mes, or Znumbers and fill out the associated fields.

[ J If yo u r d e p a rt m e nt i S n Ot Program, Service, Event Name : Attendees (Z-Number, NetiD, or FAU E-Mail)
listed, contact us and we

i { Academic Year Please Select v
will add it ——
Semester [ el v

Campus Life - Broward Department Please Select v

Campus Life - Jupiter

Campus Recreation

Career Center Inietve Type Please Select v

Counseling and Psychological Services

Dean of Students :
Level of Interaction ’7
Division Wide Please Select v 4

First Generation Student Success

Fraternity and Sorority Life

Housing and Residential Education
Lead and Serve

Military and Veteran Affairs

New Student Transiti and Family Engag
Owls Care Health Promotion

Student Accessibility Services

Student Activities and Involvement
Student Health Services

Student Media and Communications
Student Union

Trio Programs
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Data Entry- Initiative Type

Assessment KPI Database Entries

* Select one Initiative Type from .
the dfOdeWﬂ KPI Entry

Instructions: Please add your raw data using FAU emails, FAU usernames, or Znumbers and fill out the associated fields.

Program, Service, Event Name I:I Attendees (Z-Number, NetiD, or FAU E-Mail)
Please Select v
Date [l Specifed Dt One attendee perline
Academic Year Please Select .
Semester Please Selct v
Department Please Select 5

1st to 2nd Year Retention
4 Year Graduation

Career Readiness

Health and Wellbeing Wil e
Le.a,de.mh i p Level of Iteraction O mes 4
None

Population Based (i.e. First Gen)
Sense of Belonging
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Examples- Initiative Type
s B

15t to 2"d year retention The Mentoring Project

4-year graduation Kelly Strul Meeting with Director
Career Readiness Resume Bowl

Health and Wellbeing Blood Drive

Leadership iLead Student Leadership Conference
Population Based Transfer Action Program

Sense of Belonging Karaoke Night

None Specialized Workshop or Small Events
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Data Entry- L evel of Interaction

Assessment KPI Database Entries

* Select one Level of Interaction
from the dropdown KPIEnty

Instructions: Please add your raw data using FAU emails, FAU usernames, or Znumbers and fill out the associated fields.

1 on 1 Interaction Program, Service, Event Name : Atendees (Z-Number, NetiD, or FAU E-Ma)
Fﬂ[:lllt]" USEQE Date ‘]anpmednm One attendee per e
In person course Acaderic Year T
One Time Event Long (3 Hours or More) Semester T
One Time Event Short (2 Hours or Less) Departert T a—
G"E-Wﬂ‘j' Itiztive Type T e v
Online Course Leve o neracion o )
Position
Program (Multi-Day Engagement) m
Required
Please Select v
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Examples- Level of Interaction
Tyee  [Bample

1:1 interaction Interview Prep or Advising
Facility Usage Student Union or Campus Recreation
In person course Career SLS 1301

One time event-Long (3 hours or more) On Campus Job Fair

One time event-Short (2 hours orless) Earth Day Clean Up

One way Scantrons, Send Outs

Online course Money Moves

Position Owl Radio

Program (multi-day engagement) University Press, Owl Breaks
*Required Hold on account- SaVE Act course

*Required takes priority over any other level of interaction
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Data Entry- Student Info

* Add Z-Number, NetlID, or FAU
Emails

Only data that can be linked to
Census

* No @gmail.com, etc.
* Only one entry per line

Can have duplicated values
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Datantry  Reports

Assessment KPI Database Entries

KPI Entry

Instructions: Please add your raw data using FAU emails, FAU usernames, or Znumbers and fill out the associated fields.

Program, Service, Event Name

Date

Academic Year

Semester

Department

Initiative Type

Level of Interaction

]

[ No Speciied Date

(Attendees (Z-Number, NetiD, or FAU E-Mail) \

One attende perline




Data Entry- Submission Page

» After adding the student info, a submission Submission Successful
page will appear

Error report

* Shows if submission was successful [ ]

Invalid Attendees:

* Provides a list of invalid entries Z1111111

* Can export error sheet using button

* Back button will go to Data Entry page
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Data Entry- Student Info

Q: How many entries are being counted if we add Attendees (Z—HUH‘IIJEI', HE“D, or FAU E-Mﬂ“)
the following data?
2! tmathis1@fau.edu, rgoldstein@fau edu

INumber of Attendees 741111111

tmathis1 @fau edu

* rgoldstein@fau.edu was ignored

e /711111111 is not a student
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Database Tabs- Reports

Assessment KPI Database
Entries

* Second tab Reporting
® ShOWS a liSt Of entries This report will show all events submitted by you or your department
* Only for your Department

Initiative Level of Number of Submitted
Type Interaction Attendees By

Program/Service/ Academic
Event Name Date Year SemesterIDepartment
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Reports- Reporting Page

Displays all the information you had input in the Data Entry page

New fields are the “Number of Attendees” and “Submitted By”

“Number of Attendees” shows the entire Participation number, not unique Participants
Can export a list of your submissions using the button

Reporting

This report will show all events submitted by you or your department

[ Export CSV ]

Program/Service/Event Name| Date  [Academic Year| Semester| Department | Initiative Type \ Level of Interaction Number of Attendees|  Submitted By |
WeLead Tiemeys 0507124  AY202324  Spring  Lead and Serve Leadership One Time Event Long (3 Hours or More) 185 Pl it

&
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Contact Information

Dr. Rebecca Goldstein
Director for Assessment and Research

rgoldstein@fau.edu
Tierney Mathis

Assistant Director for Assessment and Research
tmathis1@fau.edu
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