
How to receive your notetaking services 
from the SAS Notes Portal 
 

 

1. Before using the Online Notes Portal, you are required to read and agree to the terms and 

conditions in the Notetaking Assistance Agreement. Click on “Courses/Notes” on the left of the 

menu bar to view your notetaking request. 

 

 

 

 



 

2. To receive notetaking services, log into the portal using your FAU Net ID (do not use 

“@fau.edu”)and your password.   

 

 

 

 

3. Once logged into the portal, you will see a list of your courses for the selected semester. To 

receive notes, click on “change this” to ensure it reads Yes, “I require a notetaker”. 

 

 

 

 

 



 

 

4. By clicking on change this, you are indicating “yes” or “No” to “I require a notetaker”.  

 

 

 

 

 

5. The “View uploaded notes” tab allows you to see when your notes were uploaded by the 

volunteer notetaker. On the right side you can click on “View notes” and download your notes. 

 

 

Note: You will be notified by email when your volunteer notetaker uploads new notes. 

6. Click on link to the Notes Portal: 

https://clockwork.fau.edu/clockwork/user/notetakingstudents/default.aspx 

https://clockwork.fau.edu/clockwork/user/notetakingstudents/default.aspx

