How to view your SAS test and
appointment schedule using the SAS
Online Clockwork Portal

1. Click on the service you would like to use. In this case it will be “Schedule a test or
exam”
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2. Click on “Schedule a test, mid-term or quiz”. https://www.fau.edu /sas/portal
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Schedule a test, mid-term or quiz My upcoming events Accommodations Help

Student Test-Booking and Accommodations
Welcome to the Student Test-Boaking and Accommodations website. You can use this website to;

* Schedule a test, mid-term ar quiz

« Schedule afinal exam

o Check your upcoming scheduled appointments, tests and exams

o View your accommodations that have been assigned by your advisor
* Print out a pdf copy of your accommaodations letter

Please click the Schedule a test, mid-term or quiz link in the menu in order to schedule a test, or choose the menu option that you would like to use.
You will be asked ta login usin school login account
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3. Use your FAU ID and password to log in, e.g. “johndoe2016” and “password.”
https://www.fau.edu /sas/portal
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Log In

To access this site you will need to log in with your user narne and password. Please remember to log out when you are done.

Uzer name:
Password:
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4. If you do not have any active courses you will receive the message below. If this is
incorrect, see one of the testing facilitators
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You da not have any active courses in our system at the current time.

[ Logout ] [ IMain Menu ] [ Try again ]
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5. You are now at the test booking screen
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Welcome Online Test Booking

1. Select course
- Welcome to the Online Test Booking wizard. This wizard will guide you through the process of scheduling your

2. Class test date and time test with us. You may abort this process at any time by clicking the 'Cancel button at the bottom of each page
3. Confirm prof info

Please be aware that your instructor will receive an email notification with the details of your test booking.
4. Choose accommodations

& AT FEaETERS You will need to have the following information handy in order to successfully schedule your test

6. Selact vour test time 1. The name of the course you want to schedule a test for, and the instructor's name and email address
2. The date, start time and duration of the test the class will be writing
7. Confirm 2nd complete 3. You must be scheduling your test a minimum of seven (7) days before the class is writing

Click the Mext' button below to get started.
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6. Step one: Choose the course for your exam
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Welcome 1. Select course
1. Select course Please select the course you would like to schedule a test for from the list below.
2. Class test date and time Course Info
3. Confirm prof info wn
4. Choose accommodations Course: |
5. Additional Requirements
6. Select your test time EEX 2091 004

EDF 3430 001

7. Confirm and complete = ——— —
FPrevious 1Next§\ Cancel |
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7. Step two: Schedule the test date, time, and duration. Write the time the class will
have to take the exam. The Portal will calculate your example time at the last step.
Check your time information to ensure it is correct, then click “Next”
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Welcome 2. Class test date and time
1. Select course

2. Class test date and time
3. Confirm prof info

Please specify when the test is taking place. Enter class test duration in minutes

Specify a date and time

) Date of class test: 2016-05-03 ::
4. Choose accommodations
5. Additional Requirements Time of class test: 10:30 AM "
6. Select your test time (eg. 9:30 am)
7. Confirm and complete v 1A a
Class test duration: 2 \ (hours) 30| (minutes)

| Previous | | Next | | Cancel |
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8. Step three: Check if your instructor information is correct and click “Next”
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Welcome 3. Confirm instructor information

1. Select course Please verify the following information and correct anything that is missing or incorrect.

2. Class test date and time

Course Info
3. Confirm prof info SYO 4534 001
4. Choose accommodations
5. Additional Requirements Instructor Info
6. Select your test time You must enter the instructor email address in order to continue.
7. Confirm and complete £
Instructor name: [Harvey, Mark (last name, first initial)
Instructor email: mharvel6@fau.edu

\' Previous \ Next \ Cancel l

ClockWork Online Student Access

9. Step four: Check the box(es) of the approved accommodations you are requesting
for this specific exam. Click “Next”
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Welcome 4. Choose accommodations
1. Select course Listed below are the accommodation(s) that have already been approved for you by your counsellor.
2. Class test date and time Please check off the accommodation(s) that you feel are necessary for this test
3. Confirm prof info Available accommodations
4. Choose accommodations * note: Only accommodations with a check will be used for your test booking.

5. Additional Requirements
6. Select your test time
7. Confirm and complete

7 Extended time for exams and quizzes. The amount of time allowed the class x (2.0)
“ Test in distraction-reduced setting (quiet room without phones, conversations, interruptions)
7 Computer word processor for exams
E-copy of exam (Word format)
“ No scantron sheet student is to write responses directly on exam paper
7 Use of CCTV (magnification device) for exams
7 Large print exam. Minimum font (18)

Check all  Check none

Previous | Next\ Cancel \
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10. Step five: Click the down arrow for the course information and chose the College,
Department, and Campus of your course. Click “Next”
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1. Select course

2. Class test date and time
3. Confirm prof info

4. Choose accommodations
5. Additional Requirements
6. Select your test time

7. Confirm and complete

> & . log out
5. Additional Requirements
Please fill in the appropriate information below.
College AL, Dorothy F. Schmidt College of Arts and Letters, AL~
Department X
Test will be =

proctored at :

Campus
Davie Campus
Jupiter Campus

\VPreviousr | Nextr\ _Cancel
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11.Step six: Check the information for the date and time of the exam/quiz you are
scheduling, and confirm it is accurate. Click “Next”
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Welcome

1. Select course

2. Class test date and time
3. Confirm prof info

4. Choose accommodations
5. Additional Requirements
6. Select your test time

7. Confirm and complete

-log out
6. Select your test time

Please select a date and time from the list of available dates and times below. If none of the date/times in
the list below will work for you then please contact us to see if alternate arrangements can be made. We
can be reached at (ask for assistance with test booking)

Available dates & times

Note: if none of the dates/times below are possible for you then you have the option of calling or
visiting us in person to see if alternate arrangements can be made.

You have already scheduled a test or exam with us for this course and day.

luPrevious .| |cNext|
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12. Step seven: Final step! Review all the information for your scheduled exam/quiz
and confirm it is correct. Click on the box “l acknowledge that the information | am
submitting is correct to the best of my knowledge”. By checking this box, you are also
confirming you have returned your AAA signed letter from the professor authorizing
SAS to administer the exam. Click “Finish”
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Welcome 7. Confirm and complete
1. Select course .
y This test is not scheduled yet! Click 'Finish' to submit your test request.
2. Class test date and time
3. Confirm prof info Please verify that the class date and time are correct - the information below will be sent to your professor.
4. Choose accommodations Your tentative test information
5. Additional Requirernents Tentative test date and time
6. Select your test time Mon May 9, 2016 . 9:00 AM to 2:00 PM (5 h)
Course information

7. Confirm and complete PGY 4822C 001

Instructor

Wood, Sommer . @fau.edu

Class test date / time
Mon May 9, 2016 9:00 AM (2 h and 30 m)
* Note: this is not your accommodated writing time

A dations required

Extended time for exams and quizzes, The amount of time allowed the class x (2.0)

Testin distraction-reduced setting {(quiet room without phones, conversations, interruptions)
Computer word processor for essay exams

Calculator for math-related exams

VEIectronic srpellcheckerfov essay exams

Additional requirements:

College MS, The Graduate College, MS
Department BMED, Biomedical Science

Test will be proctored at : ~ Boca Campus

[T acknowledge that the information | am submitting is correct to the best of my knowledge.

[ Previous H Finish H Cancel l
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Thank you for your submission.

| Schedule another test |
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13.You will receive a confirmation email and an email will also be sent to your
professor to inform him/her of your exam/quiz booking. The professor will be given
a link to upload your exam to SAS and there they will specify the items permitted
for the exam (e.g. calculator, formula sheet, scantron etc.).

If you have any questions regarding your exam/quiz, please contact the
Coordinator of Testing Services: Luciana Lima at [limaS5@fau.edu or call 561-297-
3880.

Florida Atlantic University
Student Accessibility Services
777 Glades Road
SU 80 Room 133
Boca Raton, FL 33431

Ph. 561.297.3880


mailto:llima5@fau.edu
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