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MEMO [TEMPLATE FOR NON-DOR UNITS] 
To:		Dan Flynn, VP for Research
Through:	[Dean or Highest Level Administrator]
Through:	[Department Head or Director]
From: 		[Requestor(s)]
Date:		__________
Subject:  	Request for funds for ______________

[Include a completed form as well as the following…]
· Signatures of dept. head/dean or applicable administrator
· A description of the need for funds and applicable dates/timelines
· A budget and description of how the funds will be spent
· How the funds will advance research activities at FAU
· Include any additional documentation to support the request
· Vendor bids if applicable
· Short CV from requesting PI

Cc: [to other contributors; VP for University Finance]
		Approved 01/17/17
