
Interfolio: FAR, RPT, and Dossier
Office of the Provost



What is Interfolio?
• A digital platform that consists of:

• Dossier
• Faculty Activity Reporting (FAR/F180)
• Review, Promotion, and Tenure (RPT)

• Notes to remember:
• Google Chrome
• Cache and cookies



Interfolio Dossier
• All materials needed throughout an academic career can be uploaded 

and managed, while confidential letters of recommendation can be 
requested and stored. 

• Prepare and organize for upcoming evaluations or reviews. 
• Never expires and we will store your documents indefinitely.
• Access limited solely to the user and transferrable from institution to 

institution



Interfolio FAR
• Hub for faculty activity
• Annual Assignments and Activity Reporting
• Vita Builder
• RPT integration



Interfolio RPT
• Promotion and Tenure
• Post-tenure Reviews
• Sabbatical Applications
• College-specific processes
• Faculty Annual Reviews (Pilot phase)



How to login
• Log on to: www.Interfolio.com

http://www.interfolio.com/


Sign in with Institution

• Type “Florida Atlantic 
University”

• Single Sign On (SSO)

• Use your FAU NetID & 
Password

• To access Dossier, you 
need to switch accounts



Merging Dossier Accounts
• Click Account Settings

• Click Merge Accounts.

• Type in the credentials for the account 
desired to merge.

• Check the boxes under Before merging, 
please check the boxes below to 
acknowledge the following after carefully 
reading each one.

• Click Merge Accounts when finished. The 
merge will be complete.



Free Product Resources
• Click the link below for more help using Interfolio Dossier.

• https://product-help.interfolio.com/en_US/dossier

• Click the link below to access the course on Interfolio RPT Candidate Training (30 min).
• https://product-help.interfolio.com/review-promotion-tenure-training/review-promotion-

tenure-candidate-training 
• Click the link below to access the course on Interfolio F180 – Activity Input for Faculty Users 

(45 min).
• https://rise.articulate.com/share/b-W22_IBGNgy3w4VxK45wt3fhL2ZYq1U#/
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Additional Support
• FAU Interfolio FAR Resource Page 

• https://www.fau.edu/iea/fair/interfolio-far/

• College Interfolio Contacts 
• https://www.fau.edu/provost/for-faculty/promotion-tenure/

• Rochelle Campbell, Associate Director, Academic Personnel and Interfolio Institutional 
Administrator

• rmaitland@fau.edu 
• (561) 297-4747

• Interfolio Support
• interfolio-support@elsevier.com 
• (877) 997-8807 M-F, 9am-6pm EST
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