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FACULTY PAID PARENTAL LEAVE REQUEST

Log in to Workday. Enter

“Create Request” in the

( Q . i search bar and select the
creaie reques

task
Create Request @

Task

Create SUDD"EI’ Request
Task

Create Supplier Invoice Request
Task

Enter “Paid Parental Leave”
in the ‘Request Type' field, e .
@ then click OK reale Reques

I
: Request Type * | ., Paid Parental Leave Request
| " Form

- B

A sample of the form can be found on the
following pages. Complete the form by entering
the requested information in the fields. Once
completed, click Submit. When the request has
been approved, you will receive a notification in
Workday and via email.
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FACULTY PAID PARENTAL LEAVE REQUEST

Please complete the fields below to request Paid Parental Leave. For more information on this benefit, please refer to the Collective Bargaining Agreement,

Article 17.9 Paid Parental Leave.

Depariment and College
(Required)

Please pravide your Z-number (Reguened)

Wiork Em

(Required)
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FACULTY PAID PARENTAL LEAVE REQUEST

Do you have a faculty spouse?
Nate: Twe faculty mermbers rriay nol be granted paid parental leave for the same birth o adoption. Ungald paremtal leave may b used a5 an alternative.

(Resquired)

Hawve you been granted paid parental leave within the past two years?
Nate: Paid parental leave will not be gramed for more than one semester on a wo-year rolling basis

If your answer to this question is Yes - Do Not continue with the submission of this form. Click Cancel to clese without submission.

(Risquirid)

¥ies - Yol are not eligible 1o comtinue this faem

Mo
AL BOT / UFF Collective Bar paid par

pcified in

NOTE: O W
e dates of the academic semester.

leave. The requested leave p
Requested Sermester of anticipated leave (e.g,, Fall 2014)
(Required)

Anticipated date of triggering event [i.e., birth or adoption)
"

Anti

(B

cipated teaching load (number of courses assigned during the regular scademic year by semester]:
quired)

ha FAL BOT J UFF

Paid Paremal Leave for Faculty Program [ F

o T - ¥ includ s nol i g terr
A3 & condition of will return to umiversity employment for the minimusm period requared by the Program.
Faillure to comply e requirement to return to employment following leave shall result in the reguirement of repayment of all salary and benefits recetved during the paid parental leave.
By participating in this benalit program, my tenure clock will not be stopped unless requested sbove.:

Tyvping T ACKNOWLEDGE" in the space befow will indicate my express agreement and understanding of the terms of the Program.
]

B

FLORIDA
ATLANTIC

UNIVERSITY




FACULTY PAID PARENTAL LEAVE REQUEST
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To Cancel a Paid Parental
Leave Request
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FACULTY PAID PARENTAL LEAVE REQUEST

Log in to Workday. Enter
. “FAU My Requests” in the
Q FAU My Requests| (x) search bar and select the

report
= FAU My Requests
Report @

View More

Request Request Type

tivity Report (No Activity to

Find the request you'd like
to cancel and click the
twinkie icon

@ Outside Activity Report (No Activity to
Report)

lequest: Paj ntal Leave Request = Paid Parental Leave Request
eLee Form: ) Form

Outsid tivity Report (Mo Activity to
Report)

Actions
Request

Request Cancel 't Paid Parental Leave Request Form:

Business Proces

@ Hover over ‘Request’ and
select Cancel
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