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Logging into eValue 
 

There are a few ways you can log into eValue: 
 
 

1. Login Link - You can log into eValue by clicking here: https://nursing.fau.edu/evalue  
• You can also bookmark this link for later use. 

 

 

2. MyFAU - Log into your MyFAU account, scroll down to “My Quick Links,“ and click on the 
eValue tile: 

 

  

https://nursing.fau.edu/evalue
https://myfau.fau.edu/u/myfau/index
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3. Canvas - When in your class’ Canvas shell, click on the “eValue Login” menu item located 
towards the bottom of the left-side menu: 
 
 

 

 

 

 

 

 

 

The login window must look like this: 

 

Your FAU username (NetID) and password are your login information. 
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Program Selection - You may have access to multiple programs. Make sure to select the 
correct one and click continue login: 
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Things to check after logging in 
 

 

 

 

 

 

 

 

 
 

1. Home Page - After logging in, go to the Home page if you are not already there. 

 

 

2. Program & Campus - Make sure that you have been given access to the correct program 
& campus. This can be found on the top left: 
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3. Name - Ensure your name is correctly listed. 

 
 

4. Account Details - Ensure your email, rank, and role(s) are also correct.  

 

Your roles should include “Educator” and “Faculty/Instructor Review,” and your rank 
will be “Clinical Instructor.” If any of these are incorrect, please inform your program 
coordinator immediately so it can be corrected. 

      

5. Urgent Tasks - You will be notified when you have pending tasks to complete. 
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eValue Notifications 
Clinical Instructors/Preceptors receive email notifications every two weeks if they have a 
pending task. They will receive an auto-login link that will either take them to the task at hand 
or to a list of pending tasks. 

Here are a few examples of what the email should look like for each task. 
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Logging Time 
How do I verify a student’s logged time in eValue? 

A student can log their clinical hours in eValue, which are then verified by the supervisor they 
select. The supervisor is notified when they need to verify these time entries. 

• Go to the Time Tracking tab: 
• Click “Sign-off on Student Time Entries:” 
• Select the month and look for any unverified time entries: 
• You will be met with the following screen: 

 

1. Select the student from the dropdown menu: 
a. Students will show in this dropdown menu only if they logged hours for that 

selected month. 
2. To verify an entry, click either the red circle icon located on each entry or click on the 

“Verify All” button located at the top-right of the calendar. 
3. If needed, you can change the month by clicking on the date, calendar 

icon, or arrows located at the top-left of the calendar. 
4. To remove the verification and allow students to make edits/fixes, click 

on the green checkmark where the red circle used to be on each entry: 
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How do I check the total time a student has logged and if it’s verified? 

 

1. Go to the Reports tab: 
2. Filter for Time Tracking Reports: 
3. The Time Tracking Supervisor Verification report will help you check a student’s total 

logged hours and whether the clinical instructor/preceptor has verified the entered 
hours. 
• Make sure you filter the correct dates. 
• Filter for the student. 
• Select the Format Option to PDF if you want a downloadable version. 
• If a time entry does not have a validation date, then it has not been verified. 
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Completing Evaluations 
How do I complete pending evaluations? 

All evaluations will be assigned to you. It is the instructor's responsibility to log in regularly to 
eValue and complete all urgent tasks. You can either: 

• Click on the “Complete Pending Evaluations” hyperlink on your homepage 

 

• Or head to the Evaluations tab and click on “Complete Pending Evaluations.” 
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How do I view evaluations I completed? 
If you need guidance on how to run reports, you can view this YouTube video: 
https://www.youtube.com/watch?v=qAtPPsLgj5w  

 

1. Go to the Reports tab: 
2. Filter for Evaluation Educator Reports: 
3. The Completed Evaluations By Me report will show all your completed evaluations. 

 

How do I view evaluations about other students? 
If needed, you can view evaluations completed about other students.  

1. Go to the Reports tab: 
2. Filter for Evaluation Student Reports: 
3. Click “Completed Evaluations about Students:” 
4. Filter the course date and any other details, like a student’s last name 

 

How do I view my students' completed evaluations? 
1. Go to the Reports tab: 
2. Filter for Evaluation Student Reports: 
3. Click “Completed Evaluations by Evaluator:” 
4. Filter the course date and either the student’s last name, or if you know it, your 

“Evaluator People Group” in eValue 

https://www.youtube.com/watch?v=qAtPPsLgj5w
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Whom do I contact if a student, site, or preceptor is not in the system? 
Please contact the following individuals with details for all issues/updates regarding a 
preceptor, student, or site. 

• Dr. Jasmin Evangelista (jevangelista2014@health.fau.edu) 
• Vanessa Robinson (vrobinson@health.fau.edu) 

 

What if an evaluation lists an incorrect site/preceptor? 
Please contact the following individuals with details for all updates regarding the scheduled 
preceptor, faculty, or site. 

• Dr. Jasmin Evangelista (jevangelista2014@health.fau.edu) 
• Vanessa Robinson (vrobinson@health.fau.edu) 

 

More Information 
Video Guides 

If you run into any issues, check for a video guide on the Home Page: 

 

 

NEED HELP? 
For any issues in doing any of the eValue processes, a good starting point is to view the help 
guide in the system: 

 

For further assistance, you can open a ticket by submitting this form: Nursing eValue Support 
Request 

mailto:jevangelista2014@health.fau.edu
mailto:vrobinson@health.fau.edu
mailto:jevangelista2014@health.fau.edu
mailto:vrobinson@health.fau.edu
https://helpdesk.fau.edu/TDClient/2061/Portal/Requests/TicketRequests/NewForm?ID=VW47Pwn9PcU_&RequestorType=Service
https://helpdesk.fau.edu/TDClient/2061/Portal/Requests/TicketRequests/NewForm?ID=VW47Pwn9PcU_&RequestorType=Service
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