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Prinl Without Cover e
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Flonda Atlantic University, Boca Raton, FL - (561) 297-3000
Direct ail lunctional questions of CoOmMents (InCluding Login Issues) about the FAIR system 10 IEA@Tau.edu (561) 207-2665
Direct lechnical questions or comments about the Web site to uashrir@fau edu

hitps a3 fau.edu/ Adminsearch.aspsModule=
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You can access the Activity Reporting module by:

e Clicking the Term Based Workload Record link (red box)
e  Clicking the ACTIVITY RECORD tab (green box)
e Using the Quick Links to return to a recently access record (orange box)
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RDF File ission Submit

Main Wizard

Assign Instructor

Cregte new Record

Florida Atlantic University, Boca Raton, FL - (561) 257-3000
Direct all functional questions or comments (including Login issues) about the FAIR system to IEA@fau edu (561) 297-2665
Direct technical questions of comments about the Web site to uashiir@fau edu
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By default, the search method will be by Campus/College/Department. Use the drop down lists to select the desired term, campus, college,

department and pay plan. Click Submit to get the results. If you are search for a particular record you may wish to use an alternate search
method as listed on the left side of the page (see red box)
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Create new Record

Florida Atlantic University, Boca Raton, FL - (561) 257-3000
Direct all functional questions or comments (including Login issues) about the FAIR system to IEA@fau edu (561) 257-2665
Direct technical questions or comments aboul the Web site to uashifr@fau edu
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>
Using the Search Records by ID method, you can search for a particular faculty record using a Z-Number in the format Z##-#t-#t##. Choose the
term and click Submit.
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Remove Emulation You are logged in as Chair Test (Administrator (Restrict Unit Access)) You have emulated Chair Test (AGministrator [Restrict Unit Access))
Term Based Workload Report
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$earch Records By Campus/College/Department

Search Records By 1D ferm: [Spring 2014V
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Submit |

Florda Atiantic University, Boca Raton, FL - {561) 257-3000
[Direct all functional questions or comments (including Login issues) about the FAIR system to [EA@fau edu (561) 297-2665
Direct technical questions or comments aboul the Web site to uashrir@fau edu

Records can also be located by name.
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Search Records By Name
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By Nymse Last Name: | Test |

[ Last name  First Name Pay Plan  TotalFTE  LastUpdated?  Facully Signed?  Depl Signed?  College Signed?  Campus Signed?
1 ViewRecord 01-Boca 16 Engineering & Comp.Sci 1660 CompiElecEng/Comp Sci Test Faculty 000-00-0000  22- Faculty  100.00 Da022014 o No ha No
2 ViewRecord 01-Boca 16 Engineering & Comp Sci 1660~ Camp/ElecEng/Comp Sci Test Professor  d4d-44-44d44  22-Faculty 10000 08022014 No No No No

Flonda Atlantic University, Boca Raton, FL - (561) 297-3000
Direct all functional questions or comments (including Login issues) about the FAIR system to IEA@fau.edu (561) 297-2665
Direct tlechnical questions or comments about the Web site to uashifr@fau.edu
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The results of the search will appear. Click the View Record link for the report you want to edit.
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Faculty Academic Information Reporting System (FAIR)

Remove Emulanon You are logged in as Chair Test (Administrator (Restrict Unit Access)) You have emulated Chair Test (Administrator (Restrict Unit Access))
Term Based Worklead Heport: Assignment/Activity Report (Full)

Term (1] Pay Plan  Firstname Lastname Campus College Department
Spring 2014  000-00-0000 22- Faculty  Faculty Test 01-Boca  16- Engineenng & Comp.Sci. 1660- Comp/ElecEng'Comp Sci
The AFLVFAR Report was last updated Chantal Sinady on 8272014 42616 AM from 10.15.65 244

“Your Contact hours are computed on 12 contact hours{or 40 hour waek) unless you spectly othermse below
Tolal FTE Assigned 100.00 Total FTE Reponed. 10000 Update FTE

Clock Hours: Contact Hours Actiiy | Post Somester Update  Reset
Manage: Accounts Course AsstGrader'Site Travel Grants Comments Print Workioad Form  Master Admin Form  View Previoys Versions
Sort by [Activity Type ] View Pay Summary
Actnaty Funding  FTE Assign ) ’ . Paying Account  Benefittmg Account  FTE Actvy  Contact Hoars |
i Sovrce 7). (7] Course Key/Activity {?) Activity Description (7) @ a @ @ SuppDoc  Delete |
“ Group by: Courses |
Courses 08 CEN 8076 0002 C (43) Software Testing (5) [B&6000 V| BETO00 | oa 01 Detoil |
Courses 83 ECM 7980 0001 G (14) oy Paton-Compular EnGneSt - [BES00 | BATO00 [83 10 Detail
Courses 048 CAP 6673 0002 C (13 Data Miniing & Mach Leaming () | BG6000 v| BH7000 | oz |ea Detail |
Courses 140 CAP 86730001 C (13) F"S‘}a Wi & Bk Coperien BEEOOD v| BA7000 [140° [17 Detail
P - - - =t 1
Cotises - 140 COT 6900 0001 Z (13) Paltem Recognition (2} B600D v| BA&TO00 [120 17 Detail
Totat ) 3799 e 456
w  Group by. Non-instruciional
Nor-insir 50 [Univ Committees/Councils | Liniv GCommitiees/Councils [B66000 v [BB6O0D v [s0 00 2P Delete
Mon-nstr 150 Departmental Research v| o Research [B66000 |  [BGGO0D v| [ 150 00 ;‘—“lm Delete
Tow. 20.00 2000 000
Grand
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Update Form
Add New Activity
Activity Type: FTE Assign:  Activity Descripbon’ Paying Account  Benefting Account  FTE Actiity  Wiid Units:

40- Academic Advising v | 10,00 B66000 | [B66000 | | | nsert | | Reset

The courses taught for the term are imported from Banner. Any other activities, other than teaching, listed in the Annual Assignment will be
loaded as well. If you need to add an activity, go to the Add New Activity section at the bottom of the page. Select the Activity Type,
Assignment FTE, the Paying Account, the Benefiting Account and the Activity FTE. Click the Insert Button to add the activity.
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Faculty Academic Information Reporting System (FAIR) Activity Reporting

Remove Emulation You are logged in as Chair Test (Administrator (Resirict Unit Access)) You have emulated Chair Test (Administrator (Restrict Unit Access))
Term Based Worklead Heport: Assignment/Activity Report (Full)

e S SN Facuity information |  Thesis/Dissertafion Worksheet | View Historical Terms _ ity Report

Term i Pay Plan  Firstname Lastname Campus College Department
Spring 2014  000-00-0000 22- Faculty  Faculty Test 01-Boca  16- Engineenng & Comp.Sci. 1660- Comp/ElecEng'Comp Sci

The AFD/FAR Report was Jast updated Chair Test on 822014 4:31:16 AM from 10 1565 244
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If desired, a narrative can be added for any activity, other than teaching, by clicking the Supp Doc link (see blue box). Otherwise, the record
should be edited so that the Activity Report FTE (see red box) is equal to the Assigned FTE (see green box). If you wish to preserve the
percentages of the activities as specified in the annual assignment, then the FTE for the courses will have to be adjusted. However you may
make the adjustments in whichever manner you deem appropriate so long as the total FTE for the activity report is equal to the Assigned FTE.

Make your changes to the FTE Assign column (third column from the left). Once you have completed your edits click the UPDATE FORM button
to save the changes.
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Aclivity Records Updated successhully

Sort by: | Activity Type v View Pay Summary
_ Fund FIE Assi = ! —r = )
T Sgr:g‘?l ["IE ssign Course Key/Activity {T) Activity Description (2} r;lylng Account IG‘;)neMr\g Account [?If ctivity lc;mm ours S i B
- Group by, Courses p—
Courses 150 CEN 6076 0002 C (13) Software Testing (5) B67000 [150 Detall
- Dissertation-Computer Enginesr - e
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Update Form
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Once the total for FTE Assign column (red box) is complete, click the Post Semester Update link (orange box). This will set the FTE Activity (green
box) to the new figures and calculate the resulting contact hours (purple box).
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When the activity report is balanced the signature box appears and the Chair/Director will be able to sign the activity report.

Manage: Accounts Course AssUGrader/Site Travel Granls

Comments Print Workioad Form  Master Admin Form  View Previous Versions

Sart by Activity Type v View Pay Summary
Ay TYPE Souce ) (M) EoaneReghisiie ) ¥ i m m 7 M e
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Florida Allantic University, Boca Raton, FL - (361) 297-3000
or

" Direet technical questions of comments about the Web site to Lashifr@Iau edu

g Login [ssues} about the FAIR system to IEA@Iau edu (561) 297-2665
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Manage: Accounts Course AssiGraderiSite fravel Grants Commente Print Workioad Form Mastor Agmin Form  View Previous Versions

Funding  FTEAssgn  CourseKey/Aciity . . Paying Account  Benefitting FTE Activty  Contact
Type Source (1) (7). C I ARl icrount (7) [ [ ipn e
Courses 50 ﬁ’;‘m"mc Sofwars Testing (5) 886000 B&TO00 10 | 18 | Detail
T80 =
Courses 150 | ﬁ:‘ iabiath Bl 866000 867000 Bo | [18 | Detail
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Flonda Atiantic University, Boca Raton, FL - (561) 297-3000
or Login issues) about the FAIR system to IEA@fau edu (561) 297-2665
Dirert technical questions or comments about the Web site to uashring@fau edu

If the Chair/Director signs the report, the signature buttons for the Dean/VP and the Faculty Member become available for their signatures.



