FAQ’s - Family and Medical Leave Act (FMLA) 
&
FAU Extended Medical/Parental Leave
How do I qualify for FMLA?

You have worked for FAU for 12 months (doesn’t have to be consecutive, but must be within 7 years), and have worked 1250 hours within the previous 12 months

How do I qualify for FAU’s Extended Medical Leave?

You have one or more years of continuous service at FAU.

Can I qualify for an FMLA prior to working 12 months?

No.  You must have worked a total of 12 months. (Doesn’t have to be consecutive, but must be within the last 7 years)
Can I qualify for an Extended Medical Leave, prior to one year of continuous service?

Under FAU’s Extended Medical Leave, within your first year, you may take up to your accrued leave balance.  Any leave time beyond your accrued balance during your first year must be approved by the Provost or Vice President and is not guaranteed or automatic.

What are the reasons I can take FMLA leave?

· Birth of a child, adoption or foster care placement of a child, 
· Care of an immediate family member (spouse, child, parent) with a serious health condition, 
· Your own serious health condition, 
· Care for an immediate family member who was injured while on active duty, or whose serious injury or illness was caused by the aggravation in the line of duty of a preexisting condition.

· When an immediate family member that is in the Regular Armed Forces, National Guard or in the Reserves is called up to active duty and deployed to a foreign country.

What are the reasons I can take FAU Extended Medical Leave?

Birth or adoption of a child, your own serious health condition, and to care for an immediate family member of the employee and spouse which includes parent, child, grandparent, grandchild, or sibling of the employee or employee’s spouse.

What employees qualify for FMLA?

All FAU employees (Full-time, Part-time and Temporary) who meet the eligibility criteria.

What employees qualify for FAU’s Extended Medical Leave?

All Full-time and Part-time employees.  Temporary employees are not eligible.

How do I apply for FMLA leave?

First inform your supervisor of your need for medical leave.  Next, go on line to get the Certification of Health Care Provider form, and then forward the form to your Health Care Provider for completion.  Your Health Care Provider should return the form to you or they can return it directly to Human Resources via fax or mail.  You have up to 15 days to return the form to the Human Resources office.
Do I get paid while on FMLA and/or FAU Extended Leave?

FAU allows you to use accrued leave while on approved medical leave.
What is required when I am ready to return to work?

When you are ready to return to work you must present medical certification stipulating your ability to return to work.  The doctor will also need to document if you are able to perform the essential functions of your position.  If there are any restrictions, the doctor needs to state specifically what the restrictions are, and for what period of time the restrictions will be in effect.

How do I know FMLA is approved?

Upon receipt of the Certification of Health Care Provider form, Human Resources sends a letter to the employee and the supervisor informing them if the leave has been designated as FMLA.
How do I document my leave as FMLA or Extended Medical Leave?

On your Leave Request/Approval Form indicate the number of hours next to the appropriate leave category, and then check the box next to “Qualifies for Family Medical Leave Act” towards the bottom of the page.
