


	 Non-Thesis Graduation Audit Questions

	Graduation Audit Questions
	Date Completed
	Additional Notes

	Did you schedule your comprehensive exams?
	
	

	Did you send the exam form to the department?
	
	

	Did you get approval from the department?
	
	

	Did your committee send your exams to the department?
	
	

	Did your committee submit rubric forms to the department?
	
	

	Is your POS fully approved?
	
	

	Did you submit the application for degree?
	
	



POS: Where to Find

· Login to myfau.fau.edu and enter your FAU NetID and password
· Scroll down and click the Academic Success hyperlink bar on the left column
· Scroll down to Graduate Student Resources and click the MyPOS hyperlink bar

POS: What to Enter

· The POS keeps track of ALL courses taken toward fulfilling requirements of a graduate degree program
· The POS must match your actual registration EACH semester and should be updated accordingly
· The first step is to set the major and anticipated graduation term for your current graduate program
· The POS must be in chronological order beginning with the matriculation term (term of entry)
· The POS must fulfill all course/credit requirements for the degree that is being pursued
· The degree requirements for every graduate program are found in the FAU catalog
· Courses can fulfill the following sections: prerequisites/deficiency, completed, current, and future:
· Prerequisite/Deficiency courses – Do NOT fulfill degree requirements
· Completed courses – Do fulfill degree requirements and must have grades added
· Current courses – Do fulfill degree requirements and should add grades as completed
· Future courses – Do fulfill degree requirements and

POS: Tips and Tricks

· Always hit the save and continue button to save changes
· Use the navigational buttons at the top of the POS – they turn from red to green to indicate completion
· The sorting arrows above each course section on the POS will put them in chronological order
· The edit hyperlink next to each course allows you to make changes to courses already listed:
· Can be used to add grades, change credit numbers, etc
· Must hit update hyperlink when finished to save changes
· The Compliance Check looks for errors and issues that must be addressed:
· If a mistake, go back to Courses to Fulfill Degree section and edit coursework
· If not a mistake, click Create a Petition to provide a justification for non-compliance issues
· The Notes hyperlink found in the left column, allows you to add notes and/or attach files for any special circumstances, program approvals and/or explanatory situations
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