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Landscape Page Tutorial

This tutorial provides a method of formatting landscape pages for
Thesis/Dissertations.

This will only work on the Desktop Windows version of Microsoft Word. Mac is not
supported for this tutorial, you will need to use a windows version of Word to
complete this tutorial.

1 Place the cursor after the last sentence on the page BEFORE the landscape page.
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2 Click "Layout"

3 Click "Breaks"
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4 Click "Next Page" Section Break.

5 Insert another Next Page section break at the end of the landscape page.

(Note: if you have more than one landscape page, do this on the last landscape
page.)
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6 Click "Breaks"

7 Click "Next Page"
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8 Click the cursor in the middle of the page that you wish to convert to landscape.

9 Click "Layout"



6

10 Click "Orientation"

11 Click "Landscape"
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12 Click "Margins"

13 Click "Custom Margins..."



8

14 Ensure the margins are set correctly for the landscape page as seen below.

Top = 1.5”

Bottom = 1”

Left = 1”

Right = 1”
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15 Now we need to work on the page number and need to 'unlink them'

Double-click in the header area on the landscape page.

16 Click "Link to Previous" to unselect it. Do this for both the footer AND the header.
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17 Double click in the footer section on the landscape page.

18 Click "Link to Previous" to unselect it.
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19 Go to the next non-landscape page and repeat: Uncheck "link to previous" Again,
do this for both the footer AND header. (This ensures that when you alter the
page number for landscape, it wont affect the subsequent pages.)

20 Go back to the first landscape page, highlight the page number, and "delete" or
"backspace" to delete the page number.
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21 Now we need to add the page number for the landscape page. Click on 'Page
Number'

22 Click "Page Margins"
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23 Click "Large, Left"

24 Highlight the page number, change the font to Times New Roman 12pt. (Or
whatever font size/type you are using.)



14

25 Click "Home" to go back to the font/size editing area.

26 Now click "Paragraph..."
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27 Click "Line spacing:"

28 Click "Single"
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29 Remove any before/after spacing, make sure they are both 0 pt.

30 Click "OK"
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31 Click "Shape Format"

32 Click "Format Object..."
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33 Click "Text Options"

34 Click "Layout & Properties"
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35 Click the Text direction drop down menu.

36 Click "Rotate all text 90°".
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37 Click "Resize shape to fit text".

38 Click "Position"
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39 Click "More Layout Options..."

40 Click "Absolute position"
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41 Change the value of absolute position to 0.6".

42 Click "to the right of"
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43 Click "Page"

44 Click "relative to"
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45 Click "Margin"

46 Click "OK"
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47 Appearance of finished page:

If the landscape pages are not all together, you will have to repeat these steps
multiple times depending on how many landscape pages you have that are
broken up between portrait pages.


