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SCHOOL COUNSELING FIELD PLACEMENT IN-OWN SCHOOL REQUEST FORM 
(All details must be TYPED and submitted to https://forms.office.com/r/pNZSU46YCE by the annual deadlines.)
	Graduate Student Name
	

	FAU Email
	

	Semester Requesting Placement
	Year: 
	Fall (apply by Sept. 15th):  
	Spring (apply by Jan. 31st):

	Field Placement Type
	Practicum:
	Internship (600 hours): 
	Split Internship (300 hours):

	Requested School District
	

	Requested School Site
	



Placement Requirements
All placements required a minimum of direct service hours delivering: (a) Classroom guidance lessons; (b) Small group sessions; (c) Consultation with parents and teachers; and (d) Individual counseling with students. These direct service hours must be completed on-site at the school, typically before, during, or after school. They must not involve students to whom the graduate student assigns a grade in your capacity as a classroom teacher to avoid any potential conflicts of interest. 
Practicum students must record 100 hours, approximately 10 hours per week over 15 weeks, with 60% of the hours spent on direct services. A 600-hour internship requires approximately 40 hours per week over 15 weeks, with 40% of those hours dedicated to direct service. In some cases, graduate students may choose to complete two 300-hour internships, each requiring approximately 20 hours per week over 15 weeks, of which 40% are devoted to direct services. The remaining indirect hours may include activities such as program planning, professional development, supervision, and data evaluation. These may occur on or off campus, depending on the nature of the activity, and with the approval of the university faculty and school counselor site supervisor.
Additionally, a school counselor practicum and internship student must be supervised by a certified school counselor who has completed a clinical educator training course. As a school district employee, the graduate student must have permission from their school principal or designee to secure a placement in their own school. 
Acknowledgment of Understanding and Agreement
I have read and understand the expectations outlined above regarding the completion of a field experience at the requested site and approve the graduate student’s placement request. 
	School Principal Name (or designee)
	

	School Principal Signature (or designee)
	



The following certified school counselor will supervise the graduate student. 
	School Counselor Site Supervisor Name
	

	School Counselor Site Supervisor Email
	

	School Counselor Site Supervisor Signature
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