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At times journal entries require numerous accounting 
lines that would be very time consuming to enter line by 
line. Workday offers the Enterprise Interface Builder 
(EIB) tool, which allows for mass loading of data through 
a scheduled integration. 
 

1. In the Workday search field, type Launch and hit Enter. Select 
Launch / Schedule Integration from the search results. 

 

 

 

2. In the Integration field, click the drop-down icon and select All 
Integration Systems. 

 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

3. Select FAU_Journal Entry_AC in the drop-down list. 

 

 

 

 

 

 

 

 

 

 

 

 

4. In the Organization field, enter Florida Atlantic University. In 
the Run Frequency field, leave the default Run Now selected. 

 

 

 

 

 

 

 

5. Click OK. 
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6. The Schedule an Integration window opens. Determine the 
integration criteria by clicking the Dropdown List icon in the Value 
Field. Select Create Integration Attachment from the list. 

 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. The Create Integration Attachment window opens. You can use 
the Select files icon to attach your Excel file (.xml file type) 
through Windows Explorer or drag and Drop your file into the 
Attachment box.  

TIP: The Excel file must be closed before attaching.  

 
 

 

 
 
 
 

 

 

 

 

 

8. If the file upload is successful, click OK.  

 

 

 

 

 

 

 

 

 

9. The Schedule an Integration window opens again, and the 
Attachment Value field will now be populated with the attached 
Excel file. Click OK.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Journal: EIB (Enterprise Interface Builder) Integration Launch 
 

Controller’s Office / General Accounting - Jan 2023 |  3 
 

 

10. Once the integration begins, the View Background Process 
window will open.  Click Refresh to see the processing progress.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

11. If the Response message is successful, proceed with submitting 
the journal. 

 

 

 

 
 

 

 

 

 

 

 

12. A journal is created through the integration process. Run the Find 
Journals report to find the created journal and open the journal 
to edit.  

 

 

 

 

 

13. Click on the Related Actions button to open the Actions menu. 
Click Edit and proceed with the applicable steps in the Create a 
Journal job aid. The journal lines will be pre-populated with the 
information that was entered on the EIB Excel file that was loaded 
during the integration process.    

TIP: Review the journal lines and journal header fields and attach 
the supporting document(s) before submitting. 
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14. If the Response message indicates an error, an Exception 
Summary will appear. 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

15. Click on the FailureReport.html link to download the report. The 
file will open as a webpage.  

 
 

16. Click on the View Details tabs to open Error Message section. 

 

 

 

 

17.  

 

 

18. Identify the errors with the uploaded EIB and correct as necessary. 

 

 

 

 

 

 

 

 

 

19. Once all errors are corrected, repeat steps 1-10. 


