The Dorothy F. Schmidt College of Arts and Letters

Annual Faculty Report 


Faculty Member: ____________________________________ Academic Year: ___________________ 

A.  Teaching and other instructional activities


1. Classes taught in fall and spring 2011 and assigned for spring 2012
: 

	Semester
	Course #
	Course Title
	Credit Hrs
	Contact

Hrs
	Enroll-ment
	Names of GTAs
	SPOT

# of 
Responses
	Overall SPOT
Rating (Mean)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Provide SPOT score on items designated by your dept. If your dept. has no specification, include items specified in University’s P and T portfolio: items 21 and 21 for traditional classes; items 16 and 17 for distance learning classes.


2. Other instructional activities, as appropriate:

a. Supervision of Directed Independent Study and other independent course work (list, semester, course number, student name, and number of credits for each):

	Semester
	Course #
	Course Title
	Student Name
	Credit Hrs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



b. Internship supervision (list semester, course number, name, internship site, name of student and number of credits):

	Semester
	Course #
	Internship site
	Student Name
	Credit Hrs

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


c. Membership on thesis and doctoral committees, service on comprehensive or field examination committees, other instructional work with graduate students (list student name, semester, title of thesis or dissertation, role on committee (chair or member) and anticipated semester of graduation):

	Semester
	Name of Student
	Role on Committee
	Title of Thesis
	Date of Grad

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



d. Curricular development (list new courses developed and proposed to curriculum committees, or involvement in curricular revision):


e. Advising:

f. Responsibility for instructional labs, studios, and other instructional support activities (indicate your role in developing or maintaining labs or other instructional spaces, organizing instruments or equipment):


g. Supervision of Graduate Teaching Assistants:


 (i)  GTAs responsibilities in course:

(ii)  Information on supervision/mentoring of graduate teaching assistants in their instructional work:

h. Competitive grants, awards, prizes, and special recognition of excellence in teaching:

i. Other instructional activities and accomplishments:


3. Student Perception of Teaching:

a. Other relevant information on Student Perception of Teaching (provide your analysis of the students’ responses if it is useful in evaluating the instructional record).   

 Note:  The summary sheets of the SPOT responses for all courses must be included in the supplementary material.


4. Additional material on instruction (peer evaluation, descriptions of new course preparations or major revision of courses. If appropriate, provide a brief explanation of significance of materials for the annual evaluation:

5. Chair’s comments and evaluation:

B.  Creative, Research, and Scholarly Accomplishment –for each, provide information on process of evaluation (blind peer review, editorial review) name of publisher, date of publication or anticipated date of publication, number of pages in print or  number of manuscript pages accepted for publication)

1. Publications:

a. In print (indicate whether the publication was reported in an earlier annual report and if so, during what year):

b. In press:



c.
Accepted for publication:


d.
Reprints:  indicate whether the publication was reported in an earlier annual report and if so, during what year:

2. Creative accomplishments: For each, provide supporting documentation such as letters of acceptance of a work for a juried show and information on the jurying process.  Provide reviews, when available.


Artistic work in the visual arts included in juried exhibitions (specify solo or group)

(a)  Nationally significant exhibitions (list date, location, sponsor)


(b)  Regionally significant exhibitions (list date, location, sponsor)


(c)  Other

Artistic work in the visual arts published (specify nature of publication, publisher, reviewing process, distribution)


Scholarly and other contributions to significant exhibitions in the visual arts


(a) service as juror or judge of national or regional (specify) competition


(b) curatorship of nationally or regionally significant show (specify whether the 
show was juried or not; if juried, specify jurors and their backgrounds)


(c) catalogue for a significant exhibition 

Film/video/animation productions exhibited in juried festivals (explain your role in the production)


(a)  awards (specify award, awarding organization, review process, date)


(b) nationally significant venues


(c) regional or other more limited venues


Musical performances (specify solo or group)


(a)  Awards (specify award, awarding organization, review process, date)


(b)  Nationally significant venue (specify dates, venue)


(c)  Regionally significant venue


Musical compositions (specify nature of work)


(a) awards (specify award, awarding organization, review process, date)


(b) published (specify publisher, distribution)


(c) premiered (artist, venue)


Recordings of musical performance


(specify nature of performance, recording label, distribution)


Significant production work on a recording of a musical performance


(specify role, specify nature of performance, recording label, distribution)


Artistic and collaborative theatrical performance and production (please explain)

3. Papers presented at or other contributions to/involvement in professional meetings, special seminars, and other professional activities. For each, provide appropriate documentation- for example, a copy of the meeting’s agenda or a copy of the paper presented. 


4. Grant proposals submitted; grants received:


5. Awards, prizes, and special recognition:

6. Work under review (for each, provide name of publication where work has been sent, and process of review, and  number of manuscript pages):

7. Work in progress for each, provide name of publication where work will be sent, and process of review, and number of manuscript pages):


8. Chair’s comments and evaluation:

C.  Service, Governance, and Other University Responsibilities 
1. Academic governance and other institutional responsibilities. For items a-d, list all dept/program responsibilities and committees. Indicate whether you served on a committee as a chair or a member):

a. Departmental responsibilities and service 
b. College responsibilities and service:

c. Campus responsibilities and service:

d. University responsibilities and service:

2. Professional service (explain responsibilities and accomplishments, providing documentation when appropriate):

3. Assigned service external to the university and the profession (explain responsibilities and accomplishments, providing documentation when appropriate):
4. Chair’s comments and evaluation

E.  For the annual evaluation to be completed, the following materials need to be submitted to the chair in addition to this report:
1. Revised and up to date curriculum vita

2. Copies of summary sheets of SPOT reports for all courses included in the report

3. Letters of acceptance from publishers, as indicated

4. Copies of works published or under review during evaluation period

5. Other materials requested by the department or the chair

SUMMARY OF PERFORMANCE EVALUATION

	
	Outstanding
	Very Good
	Satisfactory
	Marginally Satisfactory
	Unsatisfactory
	Not Assigned

	Teaching and Other Instructional Activities


	
	
	
	
	
	

	Research, Scholarship and Creative Accomplishment


	
	
	
	
	
	

	Service, Governance and Other University Responsibilities 


	
	
	
	
	
	

	Overall Rating


	
	
	
	
	
	


_____________________________________________________


___________________

Signature of Department Chair






Date

_____________________________________________________


___________________

Signature of Faculty Member, indicating he/she has seen the 


Date

above evaluation

____________________________________________________


___________________

Signature of the Dean







Date

� *For cross listed courses, do not list two separate classes. List two prefixes and provide enrollment information for each, but indicate in a note appended to the table that this was a single class meeting. For example:
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Credit Hrs�
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� If the activity was not presentation of paper or other participation in a panel, explain the contribution, e.g. “proposed panel topic to conference organizers, solicited papers and sent submissions out for review, organized panel”


	


� After the annual evaluation is signed by the faculty member, the faculty member may add a brief response to the content of the evaluation.  This response is optional.  It may be added as a brief memorandum and the Report should note “see appended memorandum.”
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