MindTap -§

Instructor Guide to the YouSeeU MindApp

Contents
Introduction
Audience
Objectives 3
App Doc Dashboard 4
Working with Rubrics 4
Creating a Rubric 5
Importing a Rubric 8
Copying a Rubric 10
Editing a Default Rubric 12
Editing a Custom Rubric 13
Peer Review Groups 14
Creating Peer Review Groups 14
Adding Resources to the Assets Library 17
Combine Video 18
Activity Setup 20
Using Live Capture for In Class Videos 27
Recording the Presentation 27
Adding an Assignment as a Distinct Activity 34
Group Presentations 37
Creating a Group Presentation Activity 37
Assigning Students to Presentation Groups 44
Student View of Assignments 48
Submitting Files for Students 51

Last Edited: 10/16/2015



Evaluating Student Presentations 55

Grading a Student’s Activity Submission 55
Appendix: How Students Use YouSeeU 59
Uploading a Video 59
Synchronizing Slides with a Presentation 68
Peer-Review 69

Instructor Guide to Using Practice and Present in MindTap Page 2

10/16/2015



Introduction

The YouSeeU MindApp enables subjective assessment of students in several MindTap

courses. It enables synchronous (live capture) and asynchronous speech video delivery,
recording and grading. YouSeeU is a technology from a third party vendor, integrated in
MindTap.

Students or groups of students practice and present content that instructors and other students
review. Students submit videos and synchronize visual aids. Instructors set up peer review
groups and group presentations.

Instructors have access to grading tools including rubrics they create and modify or use/modify
a pre-existing rubric. Instructors also comment on student assignments. The YouSeeU App
also enables students to review presentations by their peers.

NOTE: MindTap runs on the most recent version of Firefox, Internet Explorer, Safari (for Mac)
and Chrome. YouSeeU may present technical issues with the Chrome browser and Flash. To
avoid these issues, use a different browser or download the latest version of Flash.

Audience

This document supports instructors of MindTap courses and the CourseCare admins who help
them configure MindTap courses that use YouSeeU.

Objectives

This instructor guide introduces readers to procedures needed to set up and work with the
YouSeeU features within a MindTap course.

Topics covered in this guide include the following:
m  Working with rubrics
B Assigning peer review groups
m Using Live Capture
B Setting up YouSeeU activities in a MindTap course
m  Using Group presentations
®  Evaluating student presentations

® How Students use YouSeeU
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App Doc Dashboard
Instructors create assignments, rubrics and peer-review groups within the YouSeeU MindApp.

Working with Rubrics

YouSeeU enables instructors and peers to review students using rubrics. Instructors use, copy
and modify existing rubrics or create their own.

Students view details of a rubric prior to completing the Activity to understand the criteria on
which their instructor and peers base their reviews. Students also use rubrics to evaluate their
own presentations.

IMPORTANT: Students can only use the rubric that the instructor designates for the Activity.

Ll C Previc
Poor Fair Adequate Good Excellent
Eye contact
i 2 3 +
outline
1 2 3 4
delivery
1 2 3 +
»
B, @ Max points: 15
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Creating a Rubric

Instructors need to create rubrics before setting up YouSeeU Activities to add the rubric in

Activity Creati

on.

Follow the steps in the table to create a rubric:

Step

Action

1 Select YouSeeU from the App doc.
Result: The YouSeeU App displays.
2 Select Rubric from the navigation bar on the left.

Available assignments.

Title

Assignments

In Learning Path CL

Yes

Yes

o o o o0 ° o

No

No

Type
Document Submission
Document Submission
Document Submission
Document Submission
Document Submission

Group Video

p Video

Document Submission

- 63 results -

Points Actions
77 F |
100 S oem
88 & |
1w g
55 gl
5 Boew
333 &oem
100 B oem
100 Goem
123 220

Perpage |10 *

Result: The Rubrics page displays.
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Step | Action
3 Click Add new Rubric.
Rubrics
Title @ ¥ Date added (3 Owner (3
Rubrics test 333 : 4 my (CL) azme
—ty my (CL) azme
Combine Video MY NEW c asme
rubricexample-2a CL Q/ne
rubricexample-2anew demo my (CL asme
a cL Q/7z7me
1A - Rubeicl cL Qs me
In Master 3- copy my (CL) QAzme
my named rubsric my (CL) Qs me
m@  asme
1 /2 - 14 results - Perpage (10 *
Powered by:
Result: The rubric displays.
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Step | Action

4 Enter the criteria. All gray fields are required.
IMPORTANT: The limit is 40 rows and 6 columns per rubric.
m Enter default points in the top-level fields.

m Enter points to increase or decrease the weighting or to overwrite the default
points for an individual criterion.

B YouSeeU calculates maximum points automatically, taking the product of the
highest default points and the number of rows.

m All of the fields in the rubric are editable. Edit the rubric as follows:
—Click a plus icon to add a new row or column.
—Click a trash can icon to remove a row or column.

Click Save.
Create Rubric
Rubric name  Presentation rubric + - add column or row @ - delete column or row
+ + + + +
Rows (@ | Excellent Good Fair Poor
Columns '.E) Defauk points (10 B | Defauk points 7.5 B | Defauk points 5 B | Defauk points 2.5 | B
Introduction Excellent Good attention || Average Poor pttention
attention grabber attention grabber
grabber grabber
+ B points |10 Points 7.5 Points 5 Points 2.5
Body Excellent Good Average Poor
organization organization crganization organization
and content and content and content and content
+ B points |10 points (7.5 Points 5 points 2.5
Conclusion Excellent Good Average Poor
Conclusion Conclusion Conclusion Conclusion
+ B points 10 Points 7.5 Points 5 points 2.5
Max points: 30

Result: The rubric saves. A confirmation message displays.
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Step | Action
5 Click Back.
Edit Rubric
Rubric name Presentation rubric <+ - add column or row @ - delete column or row
+ + + 4
Rows (D Excellent Good Fair Poor
Columns @ Defauk points 10 B | Defavk points 7.5 B | Defauk s 5 Defauk points 2.5 | B
+
Introduction Excellent Good attention Average Poor attention
attention grabber attention grabber
grabber grabber
+ B peints (10 points 7.5 Paints & Points 2.5
Body Excellent Good Average Poor
organization organization organization organization
and content and content and content and content
o7 ] points |10 Points 7.5 Points 5 Points 2.5
Conclusion Excellent Good Average Poor
Conclusion Conclusion Conclusion Conclusion
+ 7] Points (10 Points 7.5 Points 5 Points 2.5
m Max points: 30

Result: The rubric library displays.

Importing a Rubric

Import rubrics from a .csv file using the following procedure:

Step

Action

1

Select YouSeeU from the App doc.

Result: The YouSeeU App displays.
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Step | Action

2 Select Rubric from the navigation bar on the left.

Available assignments.
Title In Learning Path CL Type Points Actions
Assignments -
| Yes No Document Submission 77 220
Yes No Document Submission 100 el
No Document Submission 88 220
Yes No  Document Submission 10 4 - o
Yes Mo Document Submission 55 s=m
Yes o 5 Bl
Yes o 33 00
Yes C 100 S0
Yes 1w E2%m
Yes No Document Submission 123 /20
7 - 63 vresults - Perpage (10 ¥
4
Add Assignment
Result: The Rubrics page displays.
3 Click Import new rubric from csv.
Rubrics
Filters »
Title @ ¥ Date added @ Owner @ Actions
Intreduction to Management Gro 2014 3-21 pm ES o -
up Project-1 2 014, 2:21 pm EST my (CL) as/me
Diversity Group Project 2014, 4:13 pm EST my (CL) Q2me
Global Business Group Project my (CL) Qon=
:_;Ilc:\l.': tion Employee Role Play my (CL) aQ/sme
l’?thcs Manager Role Play Proje my (CL) Q2 m -
Informative Speech 12_5_14 my (CL) agzmne
Presentation rubric my (CL) arzme
a azme
o a/sme
cL a/me

16 results Perpage (10 v

Powered by:

Result: The Import new rubric from csv dialog box displays.
4 Click Choose File.

Import new rubric from csv

File @ No file chosen

Result: A directory displays.
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Step | Action

5 Select the file to download.
Click Submit.
Result: The rubric imports.

Copying a Rubric
Instructors cannot edit rubrics provided by Cengage Learning. To modify Cengage Learning
rubrics, copy and edit them to create new rubrics. These steps explain the procedure:

NOTE: Instructors also copy rubrics they created or imported.

Step | Action
1 Select Rubrics from the navigation bar on the left of the screen.

Rubrics

C .
Title ¥ Date added @ Owner
Presentation rubric ,_:,_: 25/2014 my (€L asoe
test 333 my (CL) asoe
tes ny (C azue
MY NEW L Q/0e
rubricexample-2a CL Q oe
rubricexample-2anew demo my (C a0
. azae
IA - Rubricl cl Q0
In Master 3- copy m Qagne
my named rubric my (CL) asn=
results Perpage (10 v
Result: The Rubrics tab displays.
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Step

Action

Click the copy icon on the far right of the rubric to copy.

Rubrics

Title [ ¥ Date added (® Owner (1)

Rubrics Presentation rubric 1, 4 my (( Qg '@
test 333 my (C asz0=
testl my (C QA=
MY NEW L Q/0e
rubricexample-2a cL A/
rubricexample-2anew demo my (CL) QAN
(-] 1 Q | -

cL Q I -
opy my (CL - SE
my named rubric ‘G, = ‘__;T aszn=
1/2 - 15 results - Perpage |10 v
Powered by:
Result: The rubric displays with (1) appended to its name.
3 Edit the name and rubric.
Click Save.
Copy Rubric
Rubric name PPowerpaint Presematior‘ & - add column or row @ - delete column or row
- - - - -
Rows (@ | Excellent Good Fair Poor
+ Columns @ Defauk points (10 | B | Defauk points 7.5 | W | Defauk points 5 B | Defauk points 2.5 | @
Introduction Excellent Good attention || Average Poor attention
attention grabber attention grabber
grabber grabber
+ g points 10 Points 7.5 Points 5 Points 2.5
Body Excellent Good Average Poor
organization organization organization organization
and content and content and content and content
+ B pints 10 Points [7.5 Points 5 Points 2.5
Conclusion Excellent Good Average Poor
Conclusion Conclusion Conclusion Conclusion
+ B points 10 points 7.5 Pgints 5 points 2.5
=3 Max points: 30

Result: A message displays, confirming the edit.
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Editing a Default Rubric

The YouSeeU App includes some rubrics that instructors use for their assignments. To edit a
CL rubric, copy the template and make edits using the following procedure:

Step | Action

1 Select Rubrics.

Rubrics

Title (3) ¥ Date added & owner (3

Presentation rubric i my (€ Qo=
test 333 my (CL aszne
testl my {C a0
MY NEW cL Q0
rubricexample-2a L Q0
rubricexample-2anew demo my (€L} Q0=
9 L Q/me
1A - Rubricl cL Q/0e
In Master 3- copy my (CL asne
my named rubric my (C azm=
f2 - 15 results - Perpage (10 v

Powered by:

Result: The Rubrics tab displays.

2 Click the Copy Rubric icon.

Rubrics

CC. D
Title (@ ¥ Date added & Owner (3
Presentation rubric 2, 4 my (CL Qg u@
test 333 my (CL Q70"
tes m azme
1Y NEW cL Q0
rubricexample-2a L Qa/0e
rubricexample-2anew demo my (CL) a0
5 L Q I &
IA - Rubricl cL Q/ne
In Master 3- copy m aszun=
my named rubric my (¢ Qo0 =
2 15 results Perpage |10 v

Powered by:

Result: The new rubric displays in the Rubric drop-down menu under My
rubrics. Customize the rubric.
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Step | Action

3 Skip to Step 4 of the Creating a Rubric table to edit the rubric.

Editing a Custom Rubric
Use the following procedure to customize an existing rubric.

Step | Action

1 Select Rubrics.

Rubrics

Title @ ¥ Date added @ Oowner (3
Presentation rubric 11/25 " my (€ QAo
test 333 my (CL) Q0=
tes ny (C azuoe
MY NEW "_‘ ph EDT L Q/0e
rubricexample-2a cL Q n=-
rubricexample-2anew demo my (CL) a/7ne
9 L Q oe
IA - Rubricl cl Q0
In Master 3- copy my (CL Qa/uie
my named rubsic my (CL) a/0=

5 results Perpage (10 v

Powered by:

Result: The Rubrics tab displays.
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Step | Action

2 Click the Edit icon.

Rubrics

Filters »

Title (& ¥ Date added & Owner (& Actions
Diversity Group Project 12/05/2014, 4:13 pm EST my (CL Q/7me
Decision Making Group Project 12/05/2014, 4:13 pm EST my (CL) a/sme
Global Business Group Project 12/05/2014, 4:12 pm EST my (CL Q/me=
Motivation Employee Role Play 12/05/2014, 4:11 pn S -
Project 12/05/2014, 4:11 pm EST my (CL) Q/m=
;?t“\'“ Manager fole Play Proje 12/05/2014, 4:10 pm EST  my (CL agsme
Informative Speech 12_5_14 my (CL) Qs M=
Presentation rubric ' (C Q| me
MY L a0
1br ample-2a 1 as70e
IA - Rubric1 L Q70
results Perpage (10

Result: The rubric displays.

3 Skip to Step 3 of the Creating a Rubric table to edit the rubric.

Peer Review Groups
Instructors place students into Peer Review Groups that for use when creating assignments.

Creating Peer Review Groups

Peer Review groups persist for the duration of the course. Students need to enter the course
and access a YouSeeU Activity via CengageBrain or the institution’s LMS before instructors
view their names and place them into Peer Review Groups.

The steps in the table below explain how to create groups and place students into them:
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Step | Action

1 Select Peer Review Groups from the navigation bar on the left side of the
screen.

& YouSeel (QA) »

Term Groups

Create New Group

Default group & TestGroup &
YSUInstructor (demo) YSUInstructor a testl Jessl a
ysustudent1 ysustudentl a8

New groupl W new Zm

Powered by:

Result: The Peer Review Groups page displays.

2 Create a group:
m Enter a group name.
m Click Add.

@ YouSeeU (QA) »

Term Groups

Create New Group

Group 2 m m

Default group £ TestGroup rd
YSUInstructor (demo) a testl Jessl a8
ysustudent1 ysustudent1 &

New groupl W new |

Result: The new group displays. Add more groups as needed.
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10/16/2015

Step | Action
3 Optional: If some student names do not display on the list, click
Synchronize roster.
Student Groups for activity "Chris group video 2"
Manage groups
Students without groups Group 1 2
YSUInstructor (demo) YSUInstructor testl Jessl
ysustudentl ysustudentl
Group2 2
Result: The student list refreshes.
4 Drag and drop student names into groups and between groups.
NOTE: Students begin in Default group.
Term Groups
ASs ——— Create New Group
Peer Review Groups m m
Default group £  Test Group -4
YSUInstructor (demo) YSUInstructor a8 testl Jessl a8
New groupl 4 new gm
Group 2 -8 |
vs.,stu:;%l ysustudent1 &
Cove Lo s
Results: Students are assigned to the new group.
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Step | Action

5 Click Save.

Term Groups

Create New Group

Peer Review Groups

Default group

New groupl

Group 2

ysustudentl ysustudentl

YSUInstructor (demo) YSUInstructor

£ Test Group 2
a testl Jessl a
W new |
2
a
[ L Sretone oo

Result: Peer Review groups save.

Adding Resources to the Assets Library

If instructors use instructor resources (links, video and audio), create them and store them in
the Assets Library. They associate resources with Activities. These instructions explain how to

save resources for future use:

Step | Action

barsandtone

barsandtone

20051210-w50s

harsandtons

1 Select Assets Library from the navigation bar on the left side of the screen.

)

A Date added 3 Status @

4
2\
2\
2@
20
20
20
20
Zm
¢ 0
20
20
20

20 55

0ooo

1 J 1R o I o O 0 [ o [ o i 0 O

Result: The Assets Library displays.
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Step

Action

Click Add new resource.

12/23/2013,

Julyd 12:29 am EST m 70
Frstoaroso ot soramest B a4
o sscomest O 4
Creating Assignments 121110::"0;3“ o] 20
Kyle_Scherba_138665081059 ;20;“0?57 o] 20
presentation ‘1‘:]2‘260;2‘?;35% o] 20
E;gi5;(2;253_Blt‘llt_k'|,-hZP_|‘_] 36 OidiiliCE];T B 20

1/2 - 45 results - Perpage 25 v

Powered by:

Result: The Provide resource popup displays.

Enter a name form the resource.

Select a resource type:

m Link: Enter a URL in the box

m File: Browse for a file

m Video (Select a video or follow the prompts to record a video.)
Click Save.

Name Chris Test
®
Resource type @ @ Link File Video
@
youtube.com|

Result: The resource saves to the Assets Library for future use.

Combine Video

Combine videos already added to the Assets Library to consolidate example videos.
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Step | Action
1 Select YouSeeU from the App doc.
Result: The YouSeeU App displays.
2 Select the Combine Video tab.
Available assignments,
T Title ::;lliledrning CL Type Points Actions
Yes Yes Video Presentation 40 sesn
Yes 30 =0
ves so Boed
Yes 50 Boen
Yes Yes Document Submission 30 g%
Yes Yes Document Submission 55 s
Yes Yes In-Class \ 55 220
No Yes 50 |
Yes Yes 15 o=
Yes Yes Sync Activity 15 ra 3|
65 results Perpage (10 *
Result: The Combine Video tab displays.
3 Click the play icon to preview the video.
Drag and drop the video to the Combine Video section.
Result: The video displays in the Combine Video section.
instructor guide to the youseeu mindapp.docx Page 19
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Step | Action

4 Click Combine.
NOTE: Place the videos in the order students view them.

Combine Video
Title (& Date added & Actions
video3 10/09/2014, 9:48 pm EDT e
vid 10/09/2014, 9:52 pm EDT e
 Combie
Available library videos
Filters »
Title @ A Date added @ Actions
12/10/2014, 9:19 am EST o]
Recorded 12/04/2014, 2:50 pm 12/04, 2:50 pm EST o]
mbined on 12/01/2014, 3:14 pm EST 12/01/2014, 3:14 pm EST o]
o]
e & E
a
8_YSUInstructor_YSUInstructor_ o 00100 E
a
a
5 o]
T o]
harsandrons m EST (o] -
Result: A dialog box displays confirming the order.

5 Click OK.

The page at youseeu-ga.ng.cengage.com says:

Are you sure the videos are ordered correctly?

| Cancel

Result: The combined video displays in the Assets Library.

Activity Setup

Create Activities in the YouSeeU App before adding them to the MindTap course. Follow these
steps to set up an Activity:

Instructor Guide to Using Practice and Present in MindTap Page 20
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Step | Action

1 Select Assignments in the navigation bar on the left of the screen.

Available assignments.

Title In Learning Path CL Type Points Actions
PRESENT Your Narrative Spee No Yes In-Class Video 130 2om

No Yes In-Class Video 65 2%m
Yes Yes In-C idec 155 a0
Yes Yes Individual Video 10 g% Tm
Yes Yes In-Class Video 155 g0
nal Speech No Yes Individual Video 10 2o
No Yes In-Class Video 200 220
No Yes Individual ] 22l
Yes ves Individual Video 10 20
No Yes Individual Video 10 220

- 16 results - Perpage [10 v

Create Assignment

Result: The Available assignments page displays.

2 Click Create Assignment.
Available assignments.
s ts Title In Learning Path CL Type Points Actions
Ssignmen:
9 PRESENT No Yes [n-Class Video 130 r-&- |
No Yes In-Class Video 65 osm
Yes Yes In-Class Video 155 220
Yes Yes Individual Video 10 JTm
Yes Yes In-Class Video 155 2om
No Yes Individual Video 10 2%m

0 Yes Ir ideo 200 =0
3 o Yes Ind Video 10 2%0m
Yes Yes Individual Video 10 sl
No Yes Individual Video 10 2m
f2 16 results Perpage |10 ¥
Result: The Create Activity page displays.
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Step

Action

Complete the following:

Field

Details

Name

Enter a unique name for each assignment.

Type

Click a radio button to select a type:

NOTE: Select Video submission to view

additional options.

m Group Project: Enables students in a group to
capture and/or upload their individual
presentation, working as a group to finalize.

m In-Class Video: Instructor captures student
videos in class while instructors and peers
evaluate using a variety of options, including
sync comments, rubrics and ratings.

— Audio only recorder

®m Individual Video: Students upload or record a
video. Uploading or recording takes place at
home, in a lab, etc. Students also add visual
aids.

— Allow audio only recorder
— Activate add slides option

m Question & Answer: Students respond to a
guestion immediately, with a webcam video.
This option captures spontaneous and
authentic responses to the question.

— Delay (seconds)

— Start immediately

—Min answer length (seconds)
— Max answer length (seconds)
— Student retake

m Text Discussion: Students add discussion posts,
typically in response to an instructor's video.
Students respond to the post or other
comments.

® Document Submission: Students upload
document files.
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Step | Action

4 Click Save & Continue.

Powered by:

Create Activity

Select Activity Type

Mame @  YSU First project
Type @ Video Submission
Student: submit video to complete the
Group Project
Select to use Group Project activity type for this
c ctivity groups to activate
le questions,
ns are
Discussion
nts participate in a text discussion activity by
omments
Submission
mit a document or file to complete this
Save & Continte

Allow audio only recorder @ @

Activate add slides option (@ m

Result: The Add Instructions page displays
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Step | Action
5 Do one of the following to add instructions:

m Enter instructions in the text box

m Click Add video to include an instructional video.

m Optional: Enter additional information such as sample assignments in the
commentary text box. Add a video by clicking Add video. Select
Commentary available after student submit so students can't see the
commentary until they submit the assignment.

NOTE: For Question & Answers assignments, click Add question for each

question to add. Enable random question mode delivers the questions to

students in a random order. Instructors view the answers in one video. A

slide with the question displays before each answer.

Click Save & Continue

Create Activity
Name (& YSU First project
Type @ Individual Video Allow audio only recorder
Activate add slides option @
Add Instructions
Instructions @ Overview video ®: MNo Video.
Commentary text (2 Commentary video @: Mo Video.
Commentary available after student submit &
Powered by:

Result: The Select Participants page displays.
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Step | Action
6 Select the participants, reviewers and commenting types for the Activity:
NOTE: The Whole Class is selected by default (it is the only choice) unless
the instructor creates a group video assignment.
m Group type:

—No groups: No peer-review; only instructor and submitting student view
submissions

—Peer Review groups: Instructor-set peer-review groups

—Whole Class: Students see all other submissions. (Creates a single
review group that includes all class members.)

—Random: Instructors enter the number of review groups they want. The
system assigns students to groups randomly.

— Select Immediate access to peer submissions: Enabled by default.
Allows students to peer-review regardless of whether they made their
own submission. Deselect so students submit their work before they
peer-review.

m Commenting type:

—None: No comments allowed.

— Group: Students in the same group comment.

— Individual: Peer-reviewing students comment on the submitting
student’s video or work. Comments are visible to the commenting
student, submitting student and instructor.

— Sync Comments: Comments display for a time in the video.

— Anonymous comments: Students cannot see who made each
comment.

Click Save & Continue.
NOTE: If instructors have not created a rubric and intend to use one for this
Activity, create the rubric before proceeding.
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Step | Action

7 m Grade settings:

NOTE: Educator Ratings, Grade entry and Pass/Fail are alternatives to
rubrics. Instructors cannot use them in conjunction with a rubric.

— Count towards final grade: Count the score towards the final grade.

— Educator Ratings: Instructors designate 1-5 stars as they review a
student video. Enter an Activity Score.

— Grade Entry: Enables grade points. Enter an Activity Score.
— Pass/Fail: Enter an Activity Score.
— Rubric (Activity Score populates automatically):

- Select from the dropdown list

- Select roles that use the rubric (Select as many as apply)

- Select Peer for peer-reviews where the submitting student can
see classmate’s names. Select Anonymous peer review for peer-
reviews where classmate names are not visible to the submitting
student.

m Feedback types:

—Video Feedback (educator only): Instructor can upload or record
videos message for individual students.

— Text Feedback (educator only): Instructor can enter text messages for
individual students.

m Peer Review:

— Student ratings: Students designate 1-5 stars as they review peers’
videos.

— Rubric: Students use rubrics to review peers videos.
— Anonymous Review: Students peer review anonymously.
m Self Review
—Rubric: Students use rubric for self-evaluation.
Click Save.
Result: The Assignment List displays with the created assignment.
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Using Live Capture for In Class Videos

Use Live Capture to grade and record student presentations in class. Live Capture enables
students to record directly into MindTap and avoids video upload problems. The recording
automatically associates with the student. Enable students to peer review classmate’s
presentations while viewing the Live Capture. Use Live Capture for In Class video Activities.

Recording the Presentation

Use the following procedure to record a student’s video presentation:

NOTE: Do not use Google Chrome for Live Capture. Use Firefox, Internet Explorer or Safari.

Step

Action

1

Select an In-class video submission.

12 1_14 - In—class Video Submission
In-Class Video

12_1_14 - Individual Video Submission

Class Avg: 60% | Submitted: [N [ COUNTS TOWARD GRADY

Answer Video Submissior

o J

© Your Q&A submission ha ed. Please contact hefpdesk.

Result: The YouSeeU screen displays.
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Step | Action

2 Click Begin Recording from the navigation on the left.

Classroom 12_1_14 - In-class Video Submission

Instructions ¥

ng will happen in-class

A rubric will be used to evaluate this activity. Sh

+ How do I use this?

Demo students can not participate in inclass.
Please use Learning Path Navigation to access educators indass recording interface.

Result: Activity instructions display.

3 Click Set as speaker next to the presenting student’s name.

Manage In-Class activity

Instructions b

Students

testl Jessl set as speaker

———
ot vl set as speaker

Please choose a speaker
Sync Comments
rovere: YGUsER
Result: A recording window displays.
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Step | Action

4 Click Allow to allow Adobe Flash player to access the webcam and
microphone.
student View Manage In-Class activity
Instructions »
Help
testl Jessl prepares to speak
Students
Jsustudent (s
Sync Comments
P by E—
Result: Adobe Flash can access the camera and microphone.
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Step | Action

Powered by:

5 Create a sound to activate the recording.
Click Record.

Manage In-Class activity

Instructions

testl Jessl prepares to speak

m video: [ Camara Pl

| = | audio: [ Datauit

: 8] Eeeem—

Sync Comments

Back to Roster

Students
testl Jessl

ysustudentl
ysustudentl

Result: The recording begins.

Powered by:

6 Click Add Comment to comment on the student’s presentation.

Manage In-Class activity
Instructions &
testl Jessl is speaking
speech time elapsed 00:00:02

Grade result of testl Jessl with rubric. Oper

Rec: 00:03
Min: 00:01
Max: 30:00

Sync Comments

Back to Roster

Students

testl Jessl

ysustudent1
ysustudentl

Result: The Add comment text box displays.
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Step

Action

Type the comment.
Click Add.

Result: The comment displays in the Comments text box.

Rec: 00:25
Min: 00:01
Max: 30:00

| sTop [ e |- |myoey | Demun | - | S |

Sync Comments

Add comment

Good introduction.

O i

instructor guide to the youseeu mindapp.docx
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Step

Action

Click Open rubric.

Powered by:

Manage In-Class activity
Instructions »

testl Jessl is speaking

speech time elapsed 00:00:40
Students

Grade result of test1 Jess1 with rubric

testl Jessl

ysustudentl
ysustudentl

sm,‘m [.Cameia pi. [ =] audiaa| Detaul | - | B ]

Sync Comments

[ 00:14 ] YSUInstructor YSUInstructor: Good introduction. m

Result: The rubric displays as a pop-up.
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Step | Action

9 Complete the rubric to grade the assignment.

NOTE: Click here to view an explanation of using rubrics in YouSeeU.
Opening the rubric as a pop-up makes it easier to grade the presentation.

Click Save.
Rubric evaluation
Activity name: 12_1_14 - In-class Video Submission
Student: Jess1 testl
Poor Fair Adequate Good Excellent
Eye contact
] 2 3 4
outline
] 1 2 4
delivery
] 1 2 3
»
@ m Earned/Max: 8/15
Percentage: 53.3%

Result: A banner confirms the rubric saves. Changes save in the Gradebook.

NOTE: Instructors can save incomplete rubrics. They aren’t posted to the
Gradebook until instructors finalize them on the grading screen. See
Evaluating Student Presentations for more information.
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Adding an Assignment as a Distinct Activity

Instructors add assignments to their MindTap Learning courses using the following procedure:

Step | Action

1 Click the Add Activity (+) icon.
Select Add Activity.

This chart fn blanik because na sctivities have reached thais dus dats.

LSRR RREREY]

i

Result: The Add Activity page displays.

Page 34
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Step | Action
2 Select YouSeeU.

Add Activity

fl.n:l'.c:-rd:

m RSS Feed
L] Anrr F

WebVideo Search

CNow Homework Activity

% Web Link Activity
q LAMS Lesson
| E: Non MindTap Activity

~ My Content

Result: The Select assignment to be added page displays.

3 Select the assignment to add.
NOTE: Select the Activity name to preview it.
Click Add Assignment.

NOTE: Instructors cannot add assignments that they previously added to
their MindTap courses.

Result: The Assignments Properties page displays.
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Step | Action

4 Complete the fields.

Field Details

Description Field is blank by default.

(Optional) Refer to the Learning Path grid for
Activity Description.

Available Select a date when the Activity
becomes available for students.

Due Select a due date.

Order On edit, opens with current position.
Modify if necessary.

Add to Folder Specify a Folder.

Click Save.
Title

Persuasive Speech

Description

| Video Presentation

17: At end (current position)

Public Speaking: The Evolving Art, 3rd Edition (Current: Top ~

Cancel

Result: The YouSeeU Activity displays in the MindTap course.
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Group Presentations

Create group presentation Activities. Students form groups and submit one video and additional
files for grading.

Creating a Group Presentation Activity

Create the YouSeeU Activity in the YouSeeU App. After creating the Activity, add it to the
MindTap course.

Follow these steps to set up an Activity:

Step | Action

1 Select Assignments in the navigation bar on the left of the screen.
Available assignments.
Title In Learning Path CL Type Points Actions
Yes  Video Presentation 6 g
No Yes In-Class Video 2 /20
Video Presentation 100 220
No  Question & Answer 50 2Tl
Individual Video 75 =0
Yes No Individual video 75 220
Individual Video 75 20
Yes Mo Individual Video 75 2m
es Ir feo 220
o5 o 75 220
- 64 results Perpage (10 v

Result: The Assignments tab displays.
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Step

Action

Click Add Assignment.

Available assignments.

Aes T Title In Learning Path CcL Type Points Actions
ssignmen
g No Yes Video Presentation 6 g |
No Yes In-Class Video 2 =0
Yes Ne  Video Presentation 100 &4
Yes No  Question & Answer 50 cesn
Yes No 1 75 /st
2 Yes No I 75 e
3 Yes No Inc 75 &4
4 Yes No I 75 & |
5 Yes No 1 75 /st
Yes No 75 /2l
7 - 64 results - Perpage (10 ¥
A:_ld Aﬁmm
Powered by:
Result: The Create Activity page displays.
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Step | Action

3 Enter a name.
Click Video Submission.

Create Activity

Select Activity Type
Name @  Group Project
Type ® O/[deo Submission
Activity form video submission group type label
Text Discussion

entering comments

Document Submission
Students submit a document or file to complete this
activity

Covve s contre | cne

Powered by:

Result: Additional options display.
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Step | Action

4 Click Group Project.

T

Create Activity
Select Activity Type
Group Project

® Video Submission
Activity form video submission group type label

roup Project
Select to use Group Video activity type for this
activity, you must setup activity groups to activate
In-Class Video
Select to use In-Class activity type for this
activity, educators facilitate student recordings in
the classroom
Individual Video
Students submit a video to complete this activity
Question & Answer
Students participate in the spontaneous response
question and answer activity
Role Play
Activity form Role Play type label
Video Presentation

Students submit a video and then sync their visual
aids to complete this activity

Text Discussion
Students participate in a text discussion activity by
entering comments

Document Submission
Students submit a document or file to complete this
activity

Covve s conime |

Result: A dialog box displays.

5 Click OK.

The page at youseeu-ga.ng.cengage.com says:

After completing this step, you will need to assign students
to groups by visiting the YouSeeU Dock and clicking on the
groups icon associated with this activity.

(D |

Result: The dialog box closes.
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Step

Action

Click Save & Continue.

Create Activity
Select Activity Type
Name ®

Type ® Video Submission

Activity form video submission group type label

* Group Project
Select to use Group Video activity type for this
activity, you must setup activity groups to activate
In-Class Video
Select to use In-Class activity type for this
activity, educators facilitate student recordings in
the classroom
Individual Video
Students submit a video to complete this activity

Question & Answer
Students participate in the spontaneous response
question and answer activity
ole Play
Activity form Role Play type label
Video Presentation
Students submit a video and then sync their visual
aids to complete this activity
Text Discussion
Students participate in a text discussion activity by
enterning comments
Document Submission

Students submit a document or file to complete this
activity

“save & Continue m

Powered by:

Result: The Add Instructions page displays.
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Step | Action
7 Enter instructions in the text box or click Add video to include an
instructional video.
Create Activity
Name () Group Project
Type @ Group Project
Add Instructions
Instructions @ Overview video @: No Video.
Submit a five minute video.
(o
Click Save & Continue
Result: The Select Participants page displays.
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Step | Action
8 Select the participants, review groups and types of commenting for the
Activity:
m Participants:

— Educator formed: Instructors assign presentation groups.

— Student formed: Students form their own presentation groups.

- When we need to form: Select a date and time for students to
finalize groups.

- Min students in group: Enter the minimum number of students in
the group.

— System formed: MindTap randomly assigns students to presentation
groups.

m Group type:

—No groups: No peer-review; only instructor and submitting student view
submissions

—Whole Class: Students see all other submissions. (Creates a single
peer group that includes all class members.)

m Commenting type:

—None: No comments allowed.

— Individual: Peer-reviewing students comment on the submitting
student’s video or work. Comments are visible to the commenting
student, submitting student and instructor.

Click Save & Continue.
NOTE: If instructors have not created a rubric and intend to use one for this
Activity, create the rubric before proceeding.
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Step

Action

Select the Grade and Feedback options.
m Grade settings:

NOTE: Educator Ratings, Grade entry and Pass/Fail are alternatives to
rubrics. Instructors cannot use them in conjunction with a rubric.

— Count towards final grade: Count the score towards the final grade.

— Educator Ratings: Instructors designate 1-5 stars as they review a
student video. Enter an Activity Score.

— Grade Entry: Enables grade points. Enter an Activity Score.
— Pass/Fail: Enter an Activity Score.
— Rubric (Activity Score populates automatically):
- Select from the dropdown list
- Select roles that use the rubric (Select as many as apply)

- Select Peer for peer-reviews where the submitting student can
see classmate’s names. Select Anonymous peer review for peer-
reviews where classmate names are not visible to the submitting
student.

m Feedback types:

—Video Feedback (educator only): Instructor can upload or record a
video message for an individual student.

— Text Feedback (educator only): Instructor can enter a text message for
an individual student.

m Peer Review:

— Student ratings: Students designate 1-5 stars as they review a peer’s
video.

—Rubric: Students use rubric to review a peer’s video.

—Anonymous Review: Students peer review anonymously.
m Group Review

—Disabled: There is no Group Review.

—Rating: Group members designate 1-5 stars as they review a peer’'s
video.

— Rubric: Group members use rubric to review a peer’s video.
—Anonymous Review: Group review is Anonymous.

Click Save.

Result: The Assignment List displays with the created assignment.

Assigning Students to Presentation Groups

Group Videos may require instructors to assign students to Presentation groups. When
configuring an assignment and select Group Video as the Activity type, a popup displays
directing instructors to assign students to Presentation Groups.

NOTE: Instructors cannot assign students to Presentation Groups until they add the Group
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Project to the MindTap Course. See Adding an Assignment as a Distinct Activity to add the
Project to the MindTap course.

Follow this procedure to create Presentation Groups and place students in them:

Step

Action

1

Open the YouSeeU App.

2

Select the Presentation Groups icon.

Available assignments.

e e Title :,:llilearlling CL Type Points Actions
Yes Yes Group Project 50 2 =
Yes Yes Group Proj 50 oW
Yes ocument Submission 30 & A
Yes t Submission 55 ceh
e 55 a3
No 50 |
Yes Yes Video Presentation 15 ﬁ E_ 20|
Yes Yes Sync Activity 15 g0
Yes Yes Group Project 100 oW
Yes Yes Text Discussion 50 s
/7 53 results - Perpage [10 +
Powered by:
Result: The Manage Groups page displays.
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Step | Action

3 Click Create groups.

Student Groups for activity "Chris group video 2"

Manage groups

S

Students without groups No Groups

YSUInstructor (demo) YSUInstructor
testl Jessl

ysustudentl ysustudentl

Powered by:

Result: The Create groups page displays.

4 Select the number of groups to create.
Click Create.

Create groups

How many groups you want to create |2 _3 |

carcel )] Greste

Result: The groups display.
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Powered by:

Step | Action
5 Drag and drop names from Students without groups to add them to
groups.
Click Save.

Student Groups for activity "Chris group video 2"

Manage groups
Create groups

Students without groups Group 1 2

YSUInstructor (demo) YSUInstructor testl Jessl

ysustudentl ysustudentl

Group 2 2

Result: Students are assigned to groups and can take Activities.
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Student View of Assignments

View and submit sample assignments from the student view by locating an assignment in a
MindTap course and selecting it. Notifications display in the Learning Path instructing students
how to complete assignments. Use the following procedure to try student assignments:

Step | Action

1 Select the assignment in the MindTap course.
NOTE: Instructors see the student view of any assignment type.
Result: The student view of the assignment displays.

2 Select Record Video.

Individual Video WC Jan 27

Assignment

) Instructions ¥
Evaluation .
Instructions..

+ How do I use this?

Select a method to add your video

st o

Powered by: YOU

Result: The Select Video overlay displays.
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Step | Action
3 Click Select file.

Select video

Please watch the file on your computer to verify video and

sound quality. Don't upload a poor quality video. Ensure

you have selected the CORRECT VIDEO FILE for upload.

Allowed extensions are: asf, avi, flv, m4v, mov, mp4, m4a,

3gp, 392, mj2, wmv, mpg, ’dPeg wma, mod, mp3, mts,
vob, mkv, webm

qt, f4v, m2v, wepm, ogv, m
The file size llmlt is 1000 MB

[ —
Begin upload m

|

Select the file from your computer.
Result: The file selects.

4 Click Begin upload.

Select video

Please watch the file on your computer to verify video and
sound quality. Don't upload a poor quality video. Ensure
you have selected the CORRECT VIDEO FILE for upload.
Allowed extensions are: asf, avi, flv, m4v, mov, mp4, m4a,
3gp, 3g2, mj2, wmv, mpg, xgaeg, wma, mod, mp3, mts,
qt, f4v, m2v, wepm, ogv, mxf, vob, mkv, webm

The file size limit is 1000 MB

SampleVIDEO1.mp4 (3.64 MB)

Result: The file uploads to MindTap. A confirmation message displays.
NOTE: Wait 5 to 10 minutes for the video to process.
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Step | Action

Click Close.

ect video

viewing.

Your file upload is complete.

After encoding and processing, your file will be available for

Normal processing time is 5-10 minutes, but it may be longer

if your video duration is over 20 minutes.

Result: The Grade submissions page displays.

Click the Play icon.

Assignment
Evaluation
Settings

Help

Powered by:

12_1_14 - Individual Video Submission
Instructions ¥

Please upload your video

A rubric will be used to evaluate this activity.

4+ How do I use this?

My grade v

Student ratings:

Video Submission by YSUInstructor (demo

YSUInstructor

Student results

Result: The video plays.

NOTE: Instructors cannot submit peer review comments.
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Submitting Files for Students

If students have difficulty uploading video assignments, instructors upload the video file for
them.

NOTE: Instructors upload video files only for students.

Step | Action

1 Click the Submitted bar for the assignment.

NEW_Official_Coopman_YSU_09/24/2014

In-Class - 1A

Due on Jan 1% at 11 PM EST | Class Avg: Pending | Submitted: SN

Video Presentation Activity Type

Due on Dec & at 11 PM EST Class Avg: 0.0% EETIERCETITCETTT

© video submitted.

12_1_14 - In-class Video Submission

Class Avg: Pending Sllbnlttede COUNTS TOWARD GRADE

© Peer review available.

NOTE: Instructors can also grade Activities by finding the assignment in the
Gradebook App.

Result: The Activity page displays in the Progress App.

2 Click Manage Submissions.

[=)overview O
Back
12_1_14 - In-class Video Submission AVERAGE SCORE
COUNTS TOWARD GRADE —
In-Class Video
STUDENTS SUBMITTED
1/]2
.
testl Jessi = —
ysustudentl, ysustudentl - 1
Result: The Manage submissions page displays.
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Step | Action

3 Click Manage Students.

Grade submissions

Activity name: Video Presentation Activity Type

Points: 15

Students:

¥ Name @ Sync Comments & Rubric @ Actions (@
YSUInstructor (demo) YSUInstructor No -

Powered by:

Result: The Manage Students dialog box displays.

4 Select a student from the drop-down menu.
NOTE: Students who already submitted the assignment display grayed out.
Click Next.

Manage Students

Select student and press "Next"

Student |Jess1 testl v

Result: Instructions to upload the file display.
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Step

Action

Click Select file.

Manage Students

Please watch the file on your computer to verify video and

sound quality. Don't upload a poor quality video. Ensure

you have selected the CORRECT VIDEO FILE for upload.

Allowed extensions are: asf, avi, flv, m4v, mov, mp4, m4a,

3gp, 392, mj2, wmyv, mpg, xg:eg, wma, mod, mp3, mts,
vob, mkv, webm

qt, f4v, m2v, wepm, ogv, m
The file size Ilmlt is 1000 MB

N
Begin upload  <Select file»

| S —

Select the file from your computer.
Result: The file selects.

Click Begin upload.

Manage Students

Please watch the file on your computer to verify video and
sound quality. Don't upload a poor quality video. Ensure
you have selected the CORRECT VIDEO FILE for upload.
Allowed extensions are: asf, avi, flv, m4v, mov, mp4, m4a,
3gp, 3g2, mj2, wmv, mpg, mpeg, wma, mod, mp3, mts,
qt, f4v, m2v, wepm, ogv, mxf, vob, mkv, webm

The file size limit is 1000 MB

SampleVIDEO1.mp4 (3.64 MB)

EieTe)

Result: The file uploads to MindTap. A confirmation message displays.
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Step

Action

Click Close.
NOTE: Wait 5 to 10 minutes for the video to process before accessing it.

Manage Students

Your file upload is complete.

After encoding and processing, your file will be available for
viewing.

Normal processing time is 5-10 minutes, but it may be longer
if your video duration is over 20 minutes.

Result: The Grade submissions page displays.

Click Finalize.

Grade submissions
Activity name: Video Presentation Activity Type
Points:

Students:

AName B Sync Comments (7 Rubric ® Actions (@

T

Result: The Grade assignments page displays.

Proceed to step 4 of Grading a Student’s Activity Submission to grade the
assignment.
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Evaluating Student Presentations

Instructors and peers review work that students submit, depending on how the instructor
configured the assignment. The instructor can evaluate on a rubric, enter a grade, designate 1-
5 stars review or mark the submission Pass/Fail, depending on the Activity setup. Peers, if
assigned, review the activity based on a rubric and/or designate a 1-5 stars review, depending

on the Activity setup.

Grading a Student’s Activity Submission

In this case, an instructor created a rubric for grading the Activity. Grade the assignment using

the following steps:

Step | Action

| : In-Class - 1A

Due on Jan 14 at 11 PM EST | Class Avg: Pending | Submitted: SN

1 Click the Submitted bar for the assignment.

NEW_Official_Coopman_YSU_09/24/2014

Video Presentation Activity Type

Due on Dec & at 11 PM EST | Class Avg: 0.0% EEIEREIEEECIEE
© video submitted.
12_1_14 - In-class Video Submission

Class Avg: Pending Sub'ntter:e [ COUNTS TOWARD GRADE ]

O Peer review available.

Gradebook App.

Result: The Activity page displays in the Progress App.

NOTE: Instructors can also grade Activities by finding the assignment in the
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Step | Action

2 Click Manage Submissions.

1= overview
Back
12_1_14 - In-class Video Submission AVERAGE SCORE
COUNTS TOWARD GRADE -
In-Class Video

Possible Points: 15 | Attemptsto Grade: 1 STUDENTS SUBMITTED
. M 1 submission to grade 1 f 2

testl, lessl ' -

ysustudent 1, ysustudentl - - 1

Result: The Grade submissions page displays.

3 Click Grade Student Submission.

Grade submissions

Activity name: 12_1_14 - Individual Video Submission
Points: 15
Students:
¥ Name (@ Feedback Student Rating @ Sync Comments () Rubric @ Actions ()
ysustudent ysustudent1 @ - No 9_
test1 Jessl = *tz[*g No - el
&, Dow

Powered by:

Result: The student submission displays:
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Step | Action
4 Review and grade the assignment.
m Video: Click the play icon to view.
m Grade result: Do one of the following actions depending on the assignment’s
Grade Settings.
—Rubric: Click open to view a rubric. Select the grades and click Save.
— Star Rating: Select the number of stars
— Grade Entry: Enter the assignment score.
—Pass/Fail: Click Pass or Fail.
m Student rating: Average from peer-reviews using 1 — 5 stars. (This feature is
read-only.
m Educator feedback: Enter feedback global to the submission.
Click Submit to save the feedback.
5 Optional: Click open in popup.
Rubric evaluation w
Activity name: Video assignment
Student: Jessl testl
Excellent Good Fair Poor
Introduction Excellent attention Good attention Average attention Poor attention
grabber grabber grabber grabber
10 7.5 5 p
Body Excellent organization Good organization and Average organization Poor organization
and content content and content content
10 7.5 5 p,
Conclusion Excellent Conclusion Good Conclusion Average Conclusion Poor Conclusior
10 7:5 5 p
»
 save Bercentages 0%
Result: The rubric opens in a popup window.
instructor guide to the youseeu mindapp.docx Page 57

Cengage Learning

MindTap instructors




Step | Action

6 Complete the rubric.
Click Save.

Activity name: Video assignment
Student: Jess1 testl
Excellent Good Fair Poor
Introduction Excellent attention Good attention grabber Average attention Poor attention grabber
grabber
] 10 7.5 5 2.5
Body Excellent organization Good organization and Average organization Poor organization and
and content content and content content
(] 7.5 5 2.5
Conclusion Good Condlusion Average Conclusion Poor Conclusion
(] 10 7.5 5 2.5
—F Earned/Max: 27.5/30
w | Percentage: 91.7%

Result: Additional options display

7 Navigate to the next student’s assignment.
m Click Back to Roster to return to the student roster. Feedback also saves.
m Click Previous Student to view the previous student’s submission. Feedback

also saves.
m Click Next student to view the next student’s submission. Feedback also
saves.
Instructor Guide to Using Practice and Present in MindTap Page 58

10/16/2015



Appendix: How Students Use YouSeeU

Prior to in-class final presentations, students use YouSeeU for at-home practice, peer-review
and self-review. They also view peer-review and instructor feedback.

The procedures in this section summarize the way students might use YouSeeU. It includes
some of the common procedures students follow.

Uploading a Video

These are the steps a student takes to create or submit a video:

Step | Action

1 Select a YouSeeU Activity on the Learning Path.
NOTE: The YouSeeU icon does not display in the App dock for student
users. Students see the Activities in the MindTap Learning Path only.
Result: The Activity opens, enabling student to view instructions and the
assigned rubric, if applicable.

2 Click Select/record video to record a video or upload a previously recorded
video.
m For steps students take to Record video, go to Step 3.
m For steps students take to Select video (pre-recorded outside of YouSeeU

and residing on a drive), skip to Step 10.
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Step | Action
3 Recording video using YouSeeU:
Click Record video.
Assignment 12_1_14 - Video Presentation Submission
S Instructions ¥
e Please upload video + presentation.
+ How do I use this?
Select a method to add your video
seect ieo
Powered by:
Result: The Record video screen displays.
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Step | Action

4 Click Allow to allow Adobe Flash player to access the webcam and
microphone.

Record video

Adobe Flash Player Settings

Result: Adobe Flash can access the camera and microphone.
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Step | Action

5 Create any sound to activate the recording.
Click Record.

Result: The recording begins.
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Step | Action

6 Click Stop when finished recording.

STOP JGEGS [-(i.:ll'.‘-e:d.J’;-;..;__.:;:.:-':r’;\.v:; .i. vﬂ] audio: l-u-;-:c.-i_..:

Result: A dialog box displays.

Rec: 00:09
Min: 00:01
Max: 30:00

7 Optional: Preview the video.
Click Yes.

Preview the Recording

Would you like to preview your recording before
submitting?

No

Result: The video plays.
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Step | Action

8 Click Submit.

00:17/00:17

Result: The Submit the Recording dialog box displays.

9 Click Yes.

Submit the Recording

Would you like to submit your recording?

(Qes) [ o |

Result: The video uploads. The file processes in approximately 5-10
minutes.
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Step | Action

10 Click Select video.

Assignment 12_1_14 - Video Presentation Submission

; _ Instructions V¥
luation

Please upload video + presentation.
+ How do I use this?

Select a method to add your video

Powered by:

Result: The Select video page displays.
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Step | Action

11 Click Select file.

Select video

Please watch the file on your computer to verify video and

sound quality. Don't upload a poor quality video. Ensure

you have selected the CORRECT VIDEO FILE for upload.

Allowed extensions are: asf, avi, flv, m4v, mov, mp4, m4a,

3gp, 3g2, mj2, wmyv, mpg, xrpeg, wma, mod, mp3, mts,
vob, mkv, webm

, f4v, m2v, wepm,
The f|le size [|m1t is 1000 MB

ﬁ
Begin upload «Selectfile-
—

Select the file from your computer.
Result: The file selects.

12 Click Begin upload.

Select video

Please watch the file on your computer to verify video and
sound quality. Don't upload a poor quality video. Ensure
you have selected the CORRECT VIDEO FILE for upload.
Allowed extensions are: asf, avi, flv, m4v, mov, mp4, m4a,
3gp, 3g2, mj2, wmv, mpg, xg)eg, wma, mod, mp3, mts,
qt, f4v, m2v, wepm, ogv, mxf, vob, mkv, webm

The file size I|m|t is 1000 MB

SampleVIDEO1.mp4 (3.64 MB)

Result: The file uploads to MindTap. A confirmation message displays.
NOTE: Wait 5 to 10 minutes for the video to process.
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Step

Action

13

Click OK.
Select video

Your file upload is complete.

After encoding and processing, your file will be available for
viewing.

Normal processing time is 5-10 minutes, but it may be longer
if your video duration is over 20 minutes.

@)

Result: The video submits.
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Synchronizing Slides with a Presentation

Synchronize visual aids such as slides to their presentations, as long as the slide is in an image
format.

Students stop the playback in the location at which the slide belongs and add the slide image.
Once students add all their slides, they play back the presentation to confirm that the slides are
in the right places. After submitting the assignments, students click Review on the left
navigation bar to view the submission and feedback if any.

Students add slides to a presentation by following these steps:

Step | Action
1 Pause the video at the desired location.
Click Add slide.
Assignment Video Presentation

Instructions ¥
Evaluation .
Upload a video.

+ How do I use this?

2 Select an image.
Result: The slide displays next to the video.
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Step | Action

3 Play the video back to view the timing of the slides, making adjustments as
necessary. Click Finish Slides once adjustments are complete.

Video Presentation

Assignment

Instructions ¥
Upload a video.

+ How do I use this?

Play Video to start adding siides

IMPORTANT: Once a student clicks Finish Slides, the presentation submits
and the student cannot make any additional changes. Other students and
the instructor view it.

Peer-Review
Students review other students’ presentations by following the steps in the table below.

NOTE: If the instructor did not select the Immediate access to peer submissions option in
Activity setup, students need to submit their own presentations prior to reviewing a peer’s
presentation.

Step | Action

1 Open an Activity in the MindTap course.
Result: The Activity screen displays.
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Step | Action

2 Click Evaluation.

Assignment

Powered by:

Video assignment

Instructions V¥
Upload or record a two minute video.

A rubric will be used to evaluate this activity. Show rubric

+ How do I use this?

Select a method to add your video

Result: The assignment page displays.
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Step

Action

Scroll down to view student names.
Select a film icon beside a peer’'s name.

m Video assignment

Instructions ¥

Evaluation

to evaluate this activity

+ How do I use this?

My grade v

idec Submission by testl Jessl Comments

Student results

Result: The peer’s video displays.

NOTE: The trash can icon allows peer-reviewing students to remove their

feedback.

Enter a comment in the Add comment text box.
Click Add.

Student results

test1 Jessl (O]

Add Comment

Good Introduction.

Result: A text box displays in which to enter comments.
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