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UBAC users can edit and/or allocate budget submissions, allocate campus budgets, and track
projection to allocation.

Edit and Allocation Budget Submissions

UBAC users must use the following steps to edit and allocation budget submissions:

1. Sign into the SGBPS using FAU credentials at the following link
https://sgbudgets.fau.edu/

LOGIN TO SGBUDGETS

Sign in with your FAUNet ID

Forgot your password? or
LOGIN JOLYRET

Set Up a New Account or
Need Help?
2. Login as: UBAC Admin or UBAC Member ( Admin can edit Member can only view)

& UBAC Admin

Allccate budget for University-Wide tags.

& UBAC Member

View University-Wide togs during UBAC

Note: You will have to use the back arrow and the SGBPS logo to navigate back and forth
between pages:
B 55 Budget Planning System x

i C & sgbudgetsfau.edu
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3. Choose the type of accounts you wish to edit and/or allocate by navigating through the
sub-menus as shown below and selecting Operating Fund Tags, Reserve Tags, Revenue
Tags, or Campus Allocations.

$300,000.00

Reserve Tags  Revenue Tags  Campus Allecations

T - Requested
= Account Name Compus SaliBen oPs Bpenses  TronsfersOut  Overhead 00 Alocated Total
Number Total

4. Select a specific Tag Number (SmartTag) to edit and/or allocate. (Use the search
feature to filter by the SmartTag).

Budgets
Operating Fund Tags Revenue Tags  Campus Allocations

Search:
T [ e Beginni Revenue Transfers Requested Aocored
o s Campus it b Transfers In OPS Expenses Lo Overhead e Fund
Number Nome Bolance Source out Fund Balance
Balance
TAGDOM230 £64,411.00 $0.00 30.00 $1.000.00 S0.00 50,00 £28.00 £63.383.00 $0.00
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5. Select the type of expense or revenue to edit and/or allocate for Revenue, Transfers In,
Salary and Benefits, OPS, Expenses, and Transfers Out.

Operating

Salary and Benefits RSN STEREEE Transfers Out

Reserves/Revenue

Revenue Sources [RE] Transfers In Expenses  Transfers Qut

6. Edit the original submission amounts and then select Allocate or select Allocate without editing.
For reference, the Allocate view allows UBAC Users to see year-over-year budget comparison.

TAGO01230

Catogory . 222 Mlocations 22-73 Budget Request 22-23 Mlocafiona % Increass From Lost Year
Beginning Bolonce SR AR - S04 2100 - 1235
Revanus Source 000 000 000 /A
Trorabers In SRD0000 50,00 $000 -0
ors 00 §.00 000 oA
Expenses S10,000.00 5100000 5100000 Bl
Tronafers Out B0 S000 000 A
28% Cvrhaod 28000 ELD FEDD ik
FUND BALANCE SE0, 25500 54338300 55336300 54T
Revenue Sources  Transfers In OPS ESEESEEEE  Tronsfers Out
Raque 1
Allazate
Expenses
Desacripiion Aoooted  Budget Justilfioofion
SUpROrT SevicE S1000.00 Tea! Dafa
a0 00
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For your reference, the Activity View allows UBAC Users to see how the budget requests navigated
through the approval process.

TAGOO1

Allocate

Change committed by Action Time Date Comment
brelsc20@fau.edu changeStatusTeUnsubmitted 20:04:00.420 2021-08-01

bnelso20@fau.edu eStatusloPendingAppr 2021-08-01 fest submission
dvanpeli@fou.edu cf eStatusToPendingAMR 08:52:39.017 2021-08-02 Testing Send Back
e
brelsc20@fau.edu changeStatusToPendingAppr (08:53:28.837 2021-08-02 Test send back and resubmit
overf
dvanpeli@fou.edu chongeStotusToPendingASAE  10:01:43.030 2021-08-02 Testing appraver
bnelso20@fau.edu chongeStotusTelUnsubmitted 11:19:46.817 2021-08-02
brelso20@fau.edu chongeStatusToPendingAppr 1M:20:32.420 2021-08-02 submitfing
overt
brelso20@fau.edu changeStatusTeUnsubmitied 12119230 2021-08-02

Allocate Campus Budgets
To Allocate Campus Budgets, UBAC Users must use the following steps:

1. In the Budgets View, click on Campus Allocations

Budgets
Operating Fund Tags Reserve Tugs  Revenue Tags [EEEITSIRERA[SaleTieTaE

Search:
Campus *  Lastyeor’s Allocation Amount Allocation Amount

Boca 50.00 $100.000.00 &
Broward $0.00 $200.000.00 &
Northern 5000 $500,000.00 &£
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2. Clock on the Pencil icon next to a campus:

Operating Fund Tags  Reserve Tags  Revenue Tags [etelileNEVA[[IeliTaleH

Campus “  Last year’s Allocation Amount Allocation Amount
Boca $0.00 §100,000.00
Broward $0.00 §200,000.00
Northern $0.00 §500,000.00

3. Enter an allocation amount for that campus and click OK.

Edit Campus Allocation Amount

Campus

Amount $ | 100000
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Track Projection to Allocations
To track Projection to Allocation, UBAC Users must do the following:

After a submission is allocated, from the Budgets view, in the left pane under Allocation, the -
Over/Under amount will show the difference between the Projection and the Allocation:

SG Budget Planning System

$9,853,298.00

Operating Fund Tags ~ Reserve Tags  Revenue Togs RPNV TES
o A Corigish = Lostyears Allocation Amount Allocation Amount
o &
L4
a
#

595843018

Allocation

[f;
[
Broward
C

Taral

9,053,298.00
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