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CBAC users can edit and/or allocate budget submissions and track projection to allocation.

Edit and Allocation Budget Submissions

CBAC users must use the following steps to edit and allocate budget submissions:

1. Sign into the SGBPS using FAU credentials at the following link
https://sgbudgets.fau.edu/

LOGIN TO SGBUDGETS

Sign in with your FAUNet ID

Forgot your password? or
LOGIN JOLYRET

Set Up a New Account or

Need Help?

2. Login as: CBAC Admin (Can Edit) or CBAC Member (Can View)

(NOTE: CBAC Members has access to all of the screens in the SGBPS, but cannot
make any updates)

& CBAC-Boca Admin

Allocate budget for Boca tags during CBAC.

& CBAC-Boca Member

View Boco togs during CBAC.

Note: You will have to use the back arrow and the SGBPS logo to navigate back and forth
between pages:
Bl 50 Budget Planning System *

£ i & sgbudgets.fau.edu

SG Budget Planning System




3. Select a specific Tag Number (SmartTag) to edit and/or allocate.

$0.00 Operating Fund Tags
Search:

Iom\ Boca $154,408.89 I

S [— Gmpn ¢ | B ¢ ops Bpases | ToweaOi ¢ | Oabead ¢ | A ¢ | Ascondia
e -§154.408.89 TAG001345 SG Administration Boca Boca $113.712.00 $15.518.44 $20.000.00 $1.000.00 $4178.45 $154.408.89 $0.00
4. Select the type of expense to edit and/or allocate for Salary and Benefits, OPS,

Expenses, and Transfers Out.

Slelle[aVieate M-I OPS  Expenses  Transfers Out




5. Edit the original submission amounts and then select Allocate or select Allocate without
editing. For reference, the Allocate view allows CBAC Users to see year-over-year budget
comparison.

TAG001345 Allocate

Allocations e
N T T T T YT

Salary and Benefits $0.00 $13,802.00 $13.802.00

OPS $0.00 $3,220.00 $3,220.00 N/A
Expenses $0.00 $20,000.00 $20,000.00 N/A
Transfers Out $0.00 $0.00 $0.00 N/A
2.8% Overhead $0.00 $1,036.62 $1.036.62 N/A
TOTAL $0.00 $38,058.62 $38,058.62 N/A

Salary and Benefits ~ OPS Transfers Out

Reguested

Allocated
Expenses
Description Allocated Budget Justification
Support Services $7.000.00
Edit Request (700000 |
Programs and Services $13,000.00

[ 1300000 | Edit Request




6. For your reference, the Activity View allows CBAC Users to see how the budget
requests navigated through the approval process. You can edit the numbers listed in the editing
text boxes. Any options listed in pink are not available for editing. The same formatting applies
to all types of expenses listed which are OPS, Expenses, and transfers out menu.

TAG001291 Allocate

Allocate

Change committed by Action Time Date Comment

brelso20@fau.edu changeStatusToUnsubmitted 20:04:00420 2021-08-01

bnelzo20@fau.edu changeStatusToPendingAppr 20:4710.607 2021-08-01 test submission
overt

dvanpelt@fou.edu

StotusToPendingAMR 08:52:38.517 2021-08-02 Testing Send Back

bnelso20@fau.edu chongeStaiusToPendingAppr  08:53:28.837 2021-08-02 Test send back and resubmit
overt

dvanpeli@fauwedu chongeSiatusToPendingASABE  10:01:43.030 2021-08-02 Testing appraover 1

bnelso20@fau.edu chongeStotusToUnsubmitted 11:19:46.817 2021-08-02

brelso20@fau.edu changeStatusTePendingAppr 1M:20:52.420 2021-08-02 submitting

brelso20@fau.edu chongeStatusTeUnsubmitted 11:21:19.230 2021-08-02



Track Projection to Allocations
To track Projection to Allocation, CBAC Users must do the following:

After a submission is allocated, from the Budgets view, in the left pane under Allocation, the -
Over/Under amount should show the difference between the Projection and the Allocation:

Budges

Seorch
Total Boco $154,408.99
Tog Number *  Account Name Compus Sol/Ben OoPs Expensas Transfers Out Overhead Requested Total Allocated Totol
U $AHOGBE 0134 SG Administration Boca Boco $113,712.00 51551844 $20,000.00 31000.00 $4,1768.45 515440880 515163329
Allocation
Total Boco $151.633.29
-OweriUndse -$1.63329

$50930080

Requests
Total Boco A =i
Tog Number *  Account Name Campus Sal/Ben oPs Expenses Transfers Out Overhead Requested Total Allocated Total
o\ i AN o & dminlsm B Bne 13.712.0¢ §15.515.44 0.000.0 00,00 54,1784 54,405 89 $151.63329
Allocation
Total Boca £151.633.29

Ovar/Under $348.366.71



