
Technology Competency Assessment

The purpose of this form is to help students identify and target areas in which they may need technical training to facilitate success in their college coursework.
Student Name:          
Z Number:            
Reviewer Name:       
Date:                         
Please check the box to indicate whether you have the ability described:

General Computer Skills

 FORMCHECKBOX 
Can you find and open a software program on the computer?

 FORMCHECKBOX 
Do you know how to use menus and toolbars?

 FORMCHECKBOX 
Do you know how to create files and folders?

 FORMCHECKBOX 
Do you know how to rename files and folders?

 FORMCHECKBOX 
Are you able to use an external storage device such as a USB jump drive?

Common Application Software

 FORMCHECKBOX 
Can you create and save a document in a word processing program?
 FORMCHECKBOX 
Are you able to format a class paper?

 FORMCHECKBOX 
Can you adjust margin size, font size, text alignment, and font style?
 FORMCHECKBOX 
Can you create and use a table in a word processing program?
 FORMCHECKBOX 
Do you understand how to use the cut, copy, and paste commands?
 FORMCHECKBOX 
Do you know how to create a spreadsheet?

 FORMCHECKBOX 
Can you enter a column of numbers that will automatically output a total?

 FORMCHECKBOX 
Can you produce a PowerPoint presentation utilizing alternate slide designs?

 FORMCHECKBOX 
Can you insert a graphic into a document and resize it?  

The Internet

 FORMCHECKBOX 
Are you able to access and navigate the FAU website?
 FORMCHECKBOX 
Do you know how to use the FAU Blackboard system?

 FORMCHECKBOX 
Do you understand how to receive and send E-mail?

 FORMCHECKBOX 
Do you know how to attach files to an E-mail?
 FORMCHECKBOX 
Do you know how to add and retrieve contacts from your FAU E-mail account?
 FORMCHECKBOX 
Do you know how to access the FAU database and search for journal articles?
 FORMCHECKBOX 
Do you know how to use MyFAU?

Assistive Technology Ability

 FORMCHECKBOX 
Are you aware of assistive technology for your specific needs?

 FORMCHECKBOX 
Have you ever scanned your books using programs such as Kurzweil?
 FORMCHECKBOX 
Have you ever created audio versions of your college books?
Do you have prior experience or training with any other assistive technology?
If so, please explain:
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