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Researcher: Subsequent Package 
Submission

This Energizer covers advanced submission topics for 
Researchers, Research Managers or Research Coordinators. 
This Energizer will illustrate:

Å Creating a second package

Å Adding and revising documents for a 
second package

Training Energizer

IRBNet provides the research community with an unmatched set of secure, 

web-based collaboration tools to support the design, management, review and 

oversight of research involving human subjects.



2

Researcher: Subsequent Package Submission
Training Energizer

Revise Your Project As Necessary 

You can easily revise your project by creating a ñnew 
packageò.  All versions of your project become a 
permanent part of your electronic project record.

V To create a new 
package from an 
existing package click 
on ñProject History.ò

V Note this is the first 
package in the 
sequence.
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If you click the Project History 
button:

You will be taken to the Project History page and will 
need to add a second package

VClick ñCreate New 
Package.ò
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Revise Your Study As Necessary 
Creating a second package.

VNote that a second 
package is created.

VThe Project History 
indicates all packages 
in the project lifecycle. 

VNow click on the New 
Document Package to 
begin building the 
package.
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Bring forward and revise documents previously 
submitted, or add a new document as required.

1 2

VTo update an older document:

Download the previous 
version to your computer, 
modify as required and save.

Click on the pencil (update) 
icon.

1

2

VAll documents 
from previously 
submitted 
packages are 
listed here.

VTo add a new 
document, click 
ñAdd New 
Documentò.
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Attach Document 
Browse and locate the revised or new document on 
your computer, and attach by clicking the Update 
button..

V Browse your hard drive 
for documents, and 
attach.

V This view is for 
updating a document 
from package 1.  The 
view for attaching a 
new document is 
similar.
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Document tools 
Powerful tools to modify and review documents.

VNote that after 

revising, the 

document is 

removed from the 

visible list of 

documents from 

previous packages

1 2 3 4

View

View revision history

Update 

Delete document
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