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MEMORANDUM

DATE: September 15, 2008

FROM: John Pritchett, University Provost and
Chief Academic Officer

TO: College Deans
SUBJECT: Course Syllabus Policy —- REVISED

A comprehensive syllabus facilitates clear communication between students and faculty
about a course and is an important component of effective instruction. Syllabi inform students
about what is expected of them to meet course requirements and must be disseminated to students
in all courses in an appropriate written form, e.g., hard copy or Web version, at the beginning of
the semester. A copy must also be made available to the Department Chairperson/School
Director.

It is understood that the format of syllabi may vary by academic unit, but all FAU syllabi
must contain the following information:

oCourse title ®Professor’s name and contact information*
oOffice hours* ®Purpose of the course

®Course objectives, goals or expected outcomes ~ ®A topical outline

®Course requirements ®Methods by which students will be

Classes that enroll freshmen should have evaluated and their grade determined

graded assignments well before mid-semester,

so students have some idea about their standing

in the class. This will allow them to make more

strategic decisions about seeking academic support

or withdrawing from the course in a timely manner.

®Required and recommended texts/materials ®Required readings

o(lass attendance policy ®Policy on make-up exams and late work
o(ritical dates for exams or other work

This may also include important academic dates,

such as holidays and last dates to drop or withdraw
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