Skillsoft Instructions:

1. Access the FAU Skillsoft Training site at: https//floridaatlantic.skillport.com

2. Login with your FAU ID and Password

skillsoft™

LOGIN TO SKILLSOFT CORPORATION

QUICK UNKS ~

If you have trouble logging in, send an e-mail with your full name and FAU User
ID to security-training@fau.edu. You must have a valid FAU e-mail and be an
active employee or student to obtain access.

3. On the landing page, you have several choices

3.a. You can click on the search box and search the content of the entire EHS training
catalog
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Quick Links

For OIT training, click on "My Training"” in the top navigation bar to find the appropriate

@ Learning Transcript training course(s) that were assigned to you.

For EHS training, click on "Course Library” in the top navigation bar to find the

3 support v appropriate training course(s). You can select from EHS Learning Programs, Individual
Courses, or even search by keyword and find the course you want.
«% Approval Manager

Then click "Launch" next to the course title to start your training session. Be aware of the
%, Admin estimated time for completion and plan accordingly. Due dates are posted there as
well. After you finish your training and pass the subsequent exam(s), the completion will

Y

My Approvals show in Workday under your training profile.

Need a certificate, click Learning Transcript on left menu, dlick actions to get a drop down that says view certificates. You may print
or screen print from the pop up box.

You can also search the entire library for content that interests you.
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3.b. You can click on the Course Library and Find a Course ...
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FAU Training

For OIT training, click on "My Training" in the top navigation bar to find the appropriate
training course(s) that were assigned to you.

For EHS training, click on "Course Library” in the top navigation bar to find the
appropriate training course(s). You can select from EHS Learning Programs, Individual
Courses, or even search by keyword and find the course you want.

Then click "Launch" next to the course title to start your training session. Be aware of the
estimated time for completion and plan accordingly. Due dates are posted there as

well. After you finish your training and pass the subsequent exam(s), the completion will
show in Workday under your training profile.

Need a certificate, click Learning Transcript on left menu, click actions to get a drop down that says view certificates. You may print
or screen print from the pop up box.

You can also search the entire library for content that interests you.
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Content Language: English (US)~ You are browsing all of the English (US) language content in the Library. To access content in another languag:

FAU EHS Learning Programs FAU EHS Individual Courses

Laboratory Workers

Food Safety and
Handling

New Hires
Office Workers

Medical and Dental
Clinic Workers and
Child Care Workers

Maintenance Workers

Full List of EHS Asbestos Hearing Conservation
Courses

Biosafety Hazardous IATA Shipping

Waste Handling and

Disposal Laboratory Safety

Bloodborne Pathogens Laser Safety
Awareness

Lockout Tagout
Confined Spaces

New Hire Orientation
First Aid

Office Safety
DOT Shipping

) Portable Fire
Fire Safety and Extinguishers
Prevention

Powered Industrial



3.c. You can click on Learning Transcript to view your current, previous, and scheduled
training.
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Quick Links

FAU Training

For OIT training, click on "My Training"” in the top navigation bar to find the appropriate

Learning Transcript training course(s) that were assigned to you.

For EHS training, click on "Course Library” in the top navigation bar to find the
appropriate training course(s). You can select from EHS Learning Programs, Individual
Courses, or even search by keyword and find the course you want.

+%  Approval Manager

Then click "Launch" next to the course title to start your training session. Be aware of the
2, Admin estimated time for completion and plan accordingly. Due dates are posted there as

well. After you finish your training and pass the subsequent exam(s), the completion will
[# My Approvals

show in Workday under your training profile.

Need a certificate, click Learning Transcript on left menu, click actions to get a drop down that says view certificates. You may print
or screen print from the pop up box.

You can also search the entire library for content that interests you.
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4. To print a certificate, click on Learning Transcript then click the three dots to the right
of the course you want, select “View Certificate” and print.
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If you have any questions, please contact EHS at 561-297-3129 or ehs@fau.edu






