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MEMORANDUM

DATE:
September 15, 2008

FROM:
John Pritchett, University Provost and



Chief Academic Officer

TO:

College Deans

SUBJECT:
Course Syllabus Policy – REVISED

A comprehensive syllabus facilitates clear communication between students and faculty

about a course and is an important component of effective instruction. Syllabi inform students about what is expected of them to meet course requirements and must be disseminated to students in all courses in an appropriate written form, e.g., hard copy or Web version, at the beginning of the semester. A copy must also be made available to the Department Chairperson/School Director.


It is understood that the format of syllabi may vary by academic unit, but all FAU syllabi must contain the following information:

●Course title





●Professor’s name and contact information*
●Office hours*




●Purpose of the course

●Course objectives, goals or expected outcomes
●A topical outline

●Course requirements 



●Methods by which students will be

Classes that enroll freshmen should have
            evaluated and their grade determined

graded assignments well before mid-semester,

so students have some idea about their standing

in the class. This will allow them to make more

strategic decisions about seeking academic support

or withdrawing from the course in a timely manner.

●Required and recommended texts/materials
●Required readings

●Class attendance policy



●Policy on make-up exams and late work

●Critical dates for exams or other work

This may also include important academic dates,

such as holidays and last dates to drop or withdraw

●The following statement related to accommodations for students with disabilities should be included:


In compliance with the Americans with Disabilities Act (ADA), students


who require special accommodations due to a disability to properly


execute coursework must register with the Office for Students with


Disabilities (OSD) located in Boca Raton - SU 133 (561-297-3880), in


Davie - MOD I (954-236-1222), in Jupiter - SR 117 (561-799-8585), or at


the Treasure Coast - CO 128 (772-873-3305), and follow all OSD procedures.

●The following statement about the Honor Code should be included:


Students at Florida Atlantic University are expected to maintain the highest ethical


standards. Academic dishonesty, including cheating and plagiarism, is considered


a serious breach of these ethical standards, because it interferes with the University


mission to provide a high quality education in which no student enjoys an unfair


advantage over any other. Academic dishonesty is also destructive of the University


community, which is grounded in a system of mutual trust and places high value


on personal integrity and individual responsibility. Harsh penalties are associated

with academic dishonesty. For more information, see http://www.fau.edu/regulations/chapter4/4.001_Honor_Code.pdf.

Suggested additional information to consider for course syllabi may include:

●References 





●Course prerequisites

(supporting materials, websites, etc.)

●Contact information for TA’s*


●Code of Ethics statement

●Reference to other university policies such as
●Final Exam date and time

religious holidays, important academic dates, etc.

●Class demeanor expected by the Professor

●Contact sites for other university

(late to class; cell phones, etc)


services

●Statement about the use of plagiarism

●Required format for homework

detection services




assignments, term papers, projects, etc.


The instructor should make every effort to honor the syllabus as originally presented, although it is recognized that circumstances may dictate a need to change the organization or content of the course. If there is a compelling reason to change the grading policy for the course after the syllabus has been distributed, students should be informed of this change in writing (hard-copy or web communication).


Colleges and departments/schools may have additional syllabi requirements.

*For courses with multiple sections, where there is a standard syllabus for the course, this information may be provided to the students as an addendum to the syllabus.

cc:
Provost’s Advisory Council


Eric Shaw, President


University Faculty Senate


Anita Pritchard, President


United Faculty of Florida

