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Florida Atlantic University is pleased to announce that employees may elect to receive their W-2 statement online through employee self service which is available online through MyFAU .

Florida Atlantic University is required by the Internal Revenue Service (IRS) to furnish all employees with a Form W-2 (Wage and Tax Statement) for each calendar year. The form W-2 details the employee’s compensation and tax withholding amounts for the year. In the past, employees received paper copies of their FormW-2.
What are the advantages of the electronic Form W-2 Wage and Tax Statement?
· Access to the  Form W-2 Wage and Tax Statement  will be made available earlier to those employees that provide consent to receive their Form W-2 Wage and Tax Statement electronically.
· The electronic Form W-2 Wage and Tax Statement can never be lost, stolen delayed or misplaced.
· Access is available at the same secure web site at which an employee can access wage and direct deposit information.

· Employees can retrieve their FormW-2 statements at any time of day and on weekends.

· Employees can print multiple copies at their convenience.
Federal regulations require that employees give their consent to receive the W-2 in an electronic format. Once consent is given, it carries forward each year and does not need to be repeated.
How to Request the Electronic Version:
Log into MyFAU . Please contact the help desk (http://www.fau.edu/helpdesk) if you do not know your user name and password or if you have any technical issues.
1. Select FAU Self Service (Owls)
2. Select Employee Services
3. Select Tax Forms
4. Select View and Print W-2 Consent form
5. Check the Consent to receive W-2 electronically box

6. Click on the Submit button
 Once the W-2s are processed, employees who gave their consent will be able to view and print.

How to View and Print the Electronic Version:
Log into MyFAU. Please contact the help desk at (http://www.fau.edu/helpdesk) if you do not know your user name and password or if you have any technical issues.
1. Select FAU Self Service (Owls)

2. Select Employee Services
3. Select Tax Forms
4. Select View and Print W-2 Consent form
5. Check the Consent to receive W-2 electronically box

6. Click on the Submit button. You must click Submit again if you have previously given consent.
7. Select View and/or Print W-2 on the bottom of the page.
8. Select the appropriate year you would like to view.

9. Click on the Display button.  
“IMPORTANT NOTE: Please do not use the print function of your web browser to print the screen display of the W-2.  This will NOT be acceptable to the IRS.  You must click the Print button at the bottom of the page to print the official tax form that you may attach to your tax return.” 
In addition you must view or print the Notice to employee statement. This statement is normally found on the back of your W-2. The IRS requires this information be provided to all employees.

For additional information please access Electronic W-2 FAQ's located on our website: http://wise.fau.edu/controller/payroll/Docs/Electronic_W-2_FAQ.doc

Important notice
· Non resident aliens (NRA) who are expecting a 1042S may not receive their 1042S electronically. These forms will be mailed.
· Any employee who consents to receiving the Form W-2 online will not receive a paper copy of the W-2. If an employee does not consent, they will receive a paper copy.

· Consent will be valid for all subsequent tax years unless revoked by you or upon your termination of employment. You may revoke your consent by accessing employee self service via MyFAU and unchecking the box to revoke consent.
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