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Electronic W-2 Frequently asked Questions
How do I sign up for Electronic W-2?

Log on to MyFAU. Please contact the help desk (http://www.fau.edu/helpdesk) if you do not know your user name and password or if you have any technical issues.

· Select FAU Self Service (owls)
· Select Employee Services
· Select Tax Forms

· Select View and print W-2 Consent Form
· Check the Consent to receive W-2 Electronically box

· Click on the Submit button

· Once you click the Submit button it is accepted. The screen will not change.
I clicked the submit button and nothing happened. Did it go through?

Yes. It did. Once you hit submit the consent is accepted. The screen will not change.

 If I sign up, how will I get my W-2?
· An email will be sent out in early January with the subject line “IMPORTANT TAX RETURN DOCUMENT AVAILABLE” 
Once you receive this email you may log on to MyFAU. Please contact the help desk (http://www.fau.edu/helpdesk) if you do not know your user name and password or if you have any technical issues.
· Select FAU Self Service (owls)
· Select Employee Services

· Select Tax Forms

· Select View and print W-2 Consent Form

· Select View and/or Print W-2 on the bottom of the page.
· Select the appropriate year you would like to view.

· Click on the Display button.
· Click the Print button on the bottom of the page. This will display a copy of your official tax form that you may attach to your return.

· Print the “Notice to employee” statement.

Once I agree to receive my W-2 electronically do I have to sign up every year?
· No. Once you consent to receive your W2 electronically, you will continue to receive it electronically until you revoke consent or your employment is terminated.

What do I do if I do not want to receive it electronically after I gave consent?
· You make revoke consent by unchecking the consent box.
I expect to also receive a 1042S form (for non resident aliens only). Will my 1042S form be sent electronically as well?
· No. Unfortunately at this time 1042S are not available electronically.
