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Florida Atlantic University







DANIA BEACH/SEATECH CAMPUS

101 North Beach Road

Dania Beach, Florida   33004
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****Please submit all requests at least 10 days in advance to ensure accurate and timely accommodations****

DATE REQUESTED











NAME OF COLLEGE













CONTACT PERSON






PHONE






PROFESSOR







EMAIL






CAMPUS














NAME OF CLASS OR FUNCTION












DAY(S)/DATE(S)
















TIME(S)  FROM







TO






ROOM PREFERENCE






EXPECTED ATTENDANCE



PLEASE  SETUP STYLE THAT WILL BE NEEDED IN THE ROOM  (SEE ATTACHED)

ROOM CAPACITY:


AUDITORIUM/ROOM 250:
75

COMPUTER LAB ROOM 232:
10


ROOM 256:
10

COMPUTER LAB ROOM 233:
24


ROOM 259:
24

CLASSROOMS:  CALL FOR SIZES

NORMAL OPERATING HOURS ARE:

MONDAY - FRIDAY  8:00 AM - 5:00 PM

EVENING, SATURDAY, SUNDAY - SPECIAL REQUEST
REQUESTS FOR A/V EQUIPMENT MUST BE MADE 10 DAYS IN ADVANCE

BROWARD HELP LINE       PH: 954-236-1129         EMAIL: bchelp@fau.edu
ONLINE: http://www.btr.fau.edu/btrforms/btrprform.html
FOR ROOM RESERVATIONS CONTACT:

DAVIDA FIORE     PH: 954-924-7275     EMAIL: dfiore@fau.edu
FOR ROOM SETUP CONTACT:

HENRY McFORD   PH: 954-924-7035 * PAGER: 954-448-1710 * FAX: 954-924-7007 * EMAIL: mcford@fau.edu
FAX COMPLETED FORM TO 954-924-7270

ROOM RESERVATION REQUEST











ROOM ASIGNED:_________________________                          APPROVED BY:_________________________
FEES:  AV_______________     SECURITY_______________     ROOM RENTAL_______________     TOTAL_______________
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