FAU Sponsored Research/A&L Internal Procedures for Submitting Grant Proposal

Principal Investigator
Research Idea

v
Notify Associate Dean and Chair Contact Sponsored Programs
of Intent to Submit AND for Guidance - Jeri Beel (772-359-2856)
3

Prepare Proposal
(scope of work)

Contact Janice Cunningham, Dean's Office,
AND 7-2949, to discuss budget draft

!

Meet with Grant Facilitator if needed

!

PI completes proposal in grantsERA and routes to Janice
Cunningham

!

Janice completes pre-award in grantsERA and routes to PI for
approval

!

Pl approves and route to Chair & Dean for approval (needs to be
approved by Chair 3 weeks prior to sponsor’'s due date)

!

Review Proposal through a Mock Review of Peers
(recommended)

]
Revise grant application

!
Submit through grantsERA for Arts & Letters approval

!

Approved proposal and pre-award gets submitted to Sponsored
Programs (5 days prior to grant deadline)

Sponsored Programs submits proposal = P| gets Sponsored Programs’ approval to submit
OR

Grant is either funded or rejected

Further Information:
o Jeri Beel (772-359-2856 / jpeel@fau.edu) is your contact for College of Arts & Letters pre-award paperwork
Patrice Cochran (72314) handles GrantsERA access, training and questions
Susan Day is the Grant Facilitator for College of Arts & Letters (954-821-3746 / sday5@fau.edu)
Contact Kathy DiMaggio, 7-3300, in Janice Cunningham’s absence.

e Research Accounting (post-award) handles billing, you can check this website for a list of employees and
what agencies they are responsible for invoicing:
http://www.fau.edu/research/researchacct/acctstaff assignments.php




